ATIMUHUCTPAIINS CEJIbCKOI'O IIOCEJIEHUS 3AXAPKHHO
MYHUITAIIAJBHOT O PAMOHA CEPTUEBCKUIA
CAMAPCKOM OBJIACTH

IMMOCTAHOBJIEHUE
oT «20» ngexabpst 2024 r. Ne 49
Ob YTBEPXKJIEHUN AIIMUHUCTPATUBHOI'O PETJIAMEHTA
MPETOCTABJIEHUSI MYHUIIUIIAJBLHOM YCIIYI'U «BBIIAYA
AOKYMEHTOB (EAAHOI O )KUJIUITHOT O JOKYMEHTA, KOITUA
PUHAHCOBOTI'O JIMITEBOI'O CYETA, BHIIMUCKHU W3 TOMOBOIA
KHHUI'A, KAPTOYKHA YYETA COBCTBEHHUKA KINJIOTO
IIOMEINEHMS, BBIMUCKU U3 IMMOXO3AMCTBEHHON KHATY W MHBIX
AOKYMEHTOB, COTEPKAIIUX AHAJIOT MYHBIE CBE/IEHWS,
ITPETY CMOTPEHHBIE 3AKOHOJATEJIHLCTBOM POCCHILCKOI
OEAEPAIINN»)

B cootBercTtBUH C ®enepanpabiM 3ak0HOM 0T 06.10.2003r. Ne 131-®3 «0O6
OOmMMX NPHWHIUIAX OPTaHU3AIMH MECTHOTO camoympaBieHuss B Poccuiickoit
Denepanumy», enepanrbHeIM 3ak0HOM 0T 27.07.2010r. No 210-03 «OG6 OpraHu3aIluH
HIPENOCTaBICHUS T'OCYNapCTBEHHBIX W MYyHHUIMINAIBHBIX YCIyT», IOCTAHOBIEHHEM
IlpaBurenscrBa Camapckoii obmactu ot 27.03.2015r. Ne 149 «O6 YTBEPKICHUH
TurnoBoro nepevHs MyHHULHIATBHBIX YCITYT, IPENOCTABISIEMBIX OpraHaM{d MECTHOI'O
CaMOyTIpaBJICHUS MYHUIUIIAIBHBIX 00pa3zoBanuii Camapckoii 061acTH, W BHECEHHU
M3MEHEHUN B OTHEJbHBIE MOCTaHOBIeHWs IlpaBHTenscTBA Camapckoii ob6nactuy,
YCTaBOM CeNbCKOTO IMOCeNeH s 3aXapKHHO MYHHIMITATEHOTO pariona CeprueBckuii
Camapckoif  06IacTH  aIMHHHCTpaLHs  CEIBCKOTO  IIOCEJEHHS 3axapKUHO
MyHHUIUNaNbHOro parioHa Cepruesckuit CaMmapckoii 06J1aCTH MOCTAHOBIISET:

1. YTBepauTs AJMUHUCTPATUBHBIN periaMeHT IIPEIOCTABIIEHUS
MYHUIUNIAIBHON yciyru «Bplfada TOKYMEHTOB (€MHOTO KUIMIIHOTO JOKyMEHTa,
KOIIMH ()MHAHCOBOTO JIMI[EBOTO CUETa, BBHITUCKA U3 JOMOBOM KHUTH, KAPTOYKU yUeTa
COOCTBEHHMKA JKHJIOTO [OMEIEHNS, BBITUCKH U3 MOXO3HCTBEHHON KHUIH M HHEIX
AAOKYMEHTOB, ~ COACPKAIMX  aHANOTHYHBIE  CBEJEHHS,  IIPEIyCMOTPEHHBIE
3aKoHOZaTeNbCcTBOM Poccuiickolt Denepanum») B coOTBeTCTBHE ¢ IIpHiokeHHeM
Nel k HacTosIIEMy IIOCTaHOBIECHHIO.

2. Omy6nukoBaTh HACTOSIIEE IOCTAHOBIEHWE B rasere «Cepruesckuii
BECTHUK.

3. Hacrosiniee MOCTaHOBIeHHE BCTYHAeT B CHIy CO JHS €ro opUIHaTBEHOTO
OIlyOJIMKOBAHHUS.

5. KoHTponb 3a BBIIOJHEHWEM HACTOAIIETO MOCTAHOBICHHS OCTABISIO 32
coOOHi. ;

['maBa cenpcKoOro moceneHms JaxapKHHO
MYHHUITUIIAIBHOTO paifoHa
Cepruesckuit Camapckoit o6actu

%)IIBC}/HOB JLIT.



ITpunoxxenue Nel

K IOCTAaHOBJIEHUIO aAMHWHUCTPaUN
CEJIbCKOTO NOCENIEHNs 3aXapKUHO
MYHUIIATIIAIBHOTO paiioHa CeprueBCcKuin

OT « » 202 r. Ne

Paznen 1. O01mme noJio:keHust
1.1. IIpeamer peryJiupoBaHusi AAMUHUCTPATUBHOI0 PerjiaMeHTa

1.1.1. AIMMHUCTPATUBHBIM pErJIaMEHT NPEAOCTABICHUS MYHHUIUMIIAIBHON
yciyrd (nanee — AJIMUHUCTPATUBHBIA periiaMeHT) «Brinaua TOKyMEHTOB (€IUHOTO
KWIMIIHOTO JTIOKYMEHTa, KONUU (UHAHCOBOTO JIMIEBOIO CYETA, BBIMHCKUA U3
JIOMOBOI KHWMTH, KAPTOUKU y4eTa COOCTBEHHHUKA KUJIOTO TOMEUICHHs, BBIMHCKU U3
NOXO3SIICTBEHHOM KHUTM M HWHBIX JOKYMEHTOB, COJAEp’KallUX aHaJOTUYHBIE
CBEJICHUs, IPEAYCMOTPEHHBIE 3aKOHOAaTeNbCTBOM Poccuiickoil denepanuny) (nanee
— MYHHIMNAJIbHAS yCIyra) yCTaHaBIMBAeT MOPSJIOK M CTaHAAPT MPEIOCTaBICHUS
MYHULMNAIBHOM YCIYIM Ha TEPPUTOPUU CEIBbCKOTO IMOCEJIEHUsS 3aXapKUHO
MyHHUIUNaabHOro paiiona CeprueBckuii Camapckoit o00jacTH, B TOM YHUCIE
ONpPENEIISIET CPOKHM UM TOCJIENOBATENBHOCTh  AJIMUHUCTPATUBHBIX  MPOLIEAYD
(IercTBUIN) MPU OCYIIECTBIECHUH MTOJTHOMOYHI MO MPEAOCTABICHUIO MyHUIIUIAIbHON
ycIyrd, (OpMbI KOHTPOJIS 3a MPEAOCTaBICHUEM MYHHIIUNAJIBHOW YCIYTH, a TaKkKe
MOPSIIOK  OOXKaJIoBaHUS JecTBUM  (Oe3eicTBHs) YIIOJTHOMOYEHHOTO OpraHa,
IIPEAOCTABIAIOIIETO MyHULIIUIAIBHYIO YCIIYTY.

1.2. Kpyr 3asiBurtenei

1.2.1. 3asgBuTenssMu Ha TOJyYCHHE MYHHIUMINIAIBHON YyCIyru (nmanee —
3asBUTEIIN ) SBJISIOTCS:

- B OTHOIIIEHUM BBINIMCKHA U3 MOXO3SIMCTBEHHOW KHUTH: rpaxkaane Poccuickon
deneparuy, OCYIIECTBISIONIME BEACHHE JUYHOTO TOJCOOHOTO XO3sWCTBA Ha
TEPPUTOPUM  CEJIBCKOTO  MOCEJICHUS 3aXapKMHO MYHMUIMIAJIBLHOIO  pailoHa
Cepruesckuii Camapckoii o0jiacTh, OOpaTHUBIIMECS B YIOJHOMOYCHHBIA OpraH C
3aIpOCOM O MPEIOCTABICHUN MYHULIMTNIATIBHOU YCIIYTH;

- B OTHOIICHUM AapPXUBHOM CIOPaBKU C TMPUJIOKEHUEM BBITUCKU U3
MMOXO3SIMCTBEHHOW KHUTHW: TPa¥JaHe, CBEICHUA, O KOTOPhIX BHECEHBI B



HOXO035MCTBEHHBIE KHUIY, BEICHUE KOTOPBIX OCYIIECTBIISAIIOCH 1O BCTYIUIEHUS B CUITY
®enepanpHoro 3akona oT 07.07.2003r. Ne 112-®3 «O nuyHOM mOACOOHOM
XO3SIICTBE», a TaKkKe IpakAaHe, UMEIOIINE POJACTBEHHBIE CBS3M C BBILICYKa3aHHOM
KaTeropuei rpaxjaaH ¢ LENbI0 MOJyYeHHUs CBEIEHUN O HHUX U3 MOXO3SIIICTBEHHBIX
KHUT, BEJEHUE KOTOPBIX OCYIIECTBISIOCH 0 BCTyIUIEHHS B cuity DeaepaabHOro
3akoHa oT 07.07.2003r. Ne 112-®3 «O nu4HOM MOACOOHOM XO35HCTBE.

1.2.2. OT umeHu 3adBUTENEH MOTYT BBICTYIAaTh UX MPEICTABUTEIN, UMEIOLINE
IIPaBO B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepaunu nubo B cuiy
HaJeJICHUs] MX B TMOpPSAKE, YCTAaHOBJIECHHOM 3aKOHOAATENbCTBOM Poccuiickoi
denepanyy, IOJHOMOYMSIMU BBICTYNIATh OT UX UMEHH.

1.3. TpeOoBaHus NpeaOCTABJICHNUS 3aAIBUTEII0 MYHUIMNIAJIBLHOH YCJIYTH B
COOTBETCTBUM C BAPHAHTOM MPeI0CTABIEHUA MYHMIMNIAJBHON yCIyIH,
COOTBETCTBYIOIIUM MPU3HAKAM 3asiBUTEJIs1, ONIpeeJIeHHbIM B pe3yJibTare
AHKETHPOBAHUS, IPOBOAUMOI0 OPraHOM, PEIOCTABJSIONIAM YCIYTY (Jajee -
npopuInpoBaHue), a TAKKe pe3y/abTara, 3a MPeA0CTABJIEHNEM KOTOPOIo
oOpaTuJics 3asBUTENb

1.3.1. MyHununaneHasi yciyra JI0JKHa OBITh MPEIOCTaBlICHA 3asABUTEIIO B
COOTBETCTBUU C BapHaHTOM NPEIOCTABICHUS MYHUIMNANIBHON YCIyru (manee —
BapUaHT).

1.3.2. BapuaHT, B COOTBETCTBUU C KOTOPHIM 3agBUTENIO OyAET MpeaocTaBieHa
MyHUIUNIATAbHAS ~ YCIyra, OIpeAeNseTcs B  COOTBETCTBMM C  HACTOSIIMM
AJIMUHUCTPATUBHBIM  PErJIaMEHTOM,  HCXOAs W3  NPHU3HAKOB  3asIBUTEJ
(mpuHaIekKAIero eMy OOBEeKTa) W IOoKa3zaTelieM Takux IPU3HAKOB (IEpEeUCHb
Npu3HaKoB 3asBUTENS (TMPUHAJICKAIIETO €My OOBEeKTa), a Takke KOMOWHAIUU
3HAUYCHUN TPHU3HAKOB, KaXXJasi M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTY
MPENOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, TpUBEAeH B Ipunokenun Ne 1 K
HACTOSIIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. [lpu mpenocTaBieHUHM MYHUIUNAIBHON YyCIyrd MpOoPHINPOBAHUE
(mpemocTaBiICHUE 3asBUTEII0 MYHHUITUTIAIBHONW YCIYTH B COOTBETCTBHH C BapUAHTOM
MPENOCTABIICHUS  MYHHIIUTAIBHOW  YCIYTH, COOTBETCTBYIONIMM  TpHU3HAKAM
3asIBUTEINS, OMPEJEICHHBIM B PE3yibTaTe aHKETHPOBAHUS, MPOBOAMMOTO OPTaHOM,
MPEIOCTABISIONIUM YCIYTy) MPOBOAMUTCS B Ciy4yae MOJAuYM 3asBUTEIIEM 3ampoca o
NPENIOCTABIICHUM  MYHMIIMOAIbHOW  yCIYyTM B JJIEKTPOHHOM  ¢dopme B
MH(OPMAIMOHHO-TEIEKOMMYHUKAaIIMOHHOM ceTn UHTepHeT (nanee — cetb MHTEpHET)
MOCPEACTBOM (peiepalibHOM rocy1apCcTBEHHON HHPOPMAITMOHHOM cucTeMbl «EquHbIi
MOpTaJI TOCYJAAPCTBEHHBIX U MyHULMOANBHBIX yciyr (byHkiui)» (ganee — EINTY),
rocyaapcTBeHHo uHpopManMoHHOM cucteMbl Camapckoit oOnactu «llopran

I‘OCYI[apCTBeHHBIX n MYHI/IHI/IHaJ'IBHBIX ycnyr» (zlanee — peFHOHaHBHBIﬁ HOpTaJI,
PIIT'Y).




Paspnen 2. Ctanaapr npeaocTaBjieHUs MYHHIMIIAJIBHON yCIyrd
2.1. HaumeHOBaHUe MYHUIIUNIAJIbHOM YCJIYTH

2.1.1. MynununansHas yciayra «Belnaya 1OKyMEHTOB (€IMHOIO >KMIIMIHOTO
JOKYMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOTO CYETA, BBIMHCKUM M3 JOMOBOW KHHWTH,
KapTOUYKU y4yeTa COOCTBEHHHUKA KHUJIOTO MOMEIICHHUS, BBIMUCKH U3 MOXO03IUCTBEHHOM
KHUTM W UHBIX  JIOKYMEHTOB, COAEpXKAIllMX  AHAJIOTUYHBIE  CBEJICHMS,
peayCMOTPEHHBIE 3aKOHOIaTeNIbeTBOM Poccutickoit deaeparium).

2.2. HamMeHOBaHUE OPraHa, nNpeaoCcTABJISIONIET0
MYHUIUNAJIbHYIO YCJIYTY

2.2.1. MyHuuunanpHas yciyra npeioCTaBisIeETCss Y IOJTHOMOYEHHBIM OPraHOM
- AJMuHHCTpalMel CEeNbCKOTO TMOCEJNeHUs 3aXapKWHO MYHHUILMNAIbHOTO paiioHa
Cepruesckuii Camapckoit o0acTu (nanee — Y TOJITHOMOYECHHBIN OpraH).

2.3. Pe3yabTat npeaocraBjieHUss MyHMIMIIAJIBHON yCJIyTH

2.3.1. B cooTBeTcTBHUM C BapUaHTaMU MPEIOCTABICHUS MYHHIIMIIAIBLHOM
yCIIyI'Y, TPUBEICHHBIMU B TYyHKTE 3.1.1 Hacrosuero AJIMUHUCTPATUBHOTO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHUS MyHUIIMIIATLHON YCIYTH SIBIISIOTCS:

1) peuienre o mpe1OCTaBICHUU MyHUIIUTIATBHON YCIIYTH;

2) peuieHure 00 0TKa3e B MPEJOCTABICHUM MYHULIUITAIbHON YCITYTH.

2.3.2. HauMeHoOBaHUE TOKYMEHTOB, COJEPKAILUX PEIICHUE O MPEI0CTaBICHUU
MYHUIIUNIATBHOM YCIYrd, Ha OCHOBAHMM KOTOPBIX 3asIBUTENIO MPEIOCTaBISIOTCS
pe3ynbTaThl, YyKa3aHHbIE B TOANYHKTaXx 1 u 2 myHKTa 2.3.1 HACTOSAIIEro
AJMUHUCTPATUBHOTO pETjiaMeHTa, MPUBOAUTCS B MOJpa3zesiax aJMUHIUCTPATUBHOTO
perjJamMeHTa, CoJep)KalluX OMHCAHHE BAPUAHTOB MPEAOCTABICHUS MYHHUIIUIAIBLHON
yCIyTH.

2.3.3. Pe3ynbTarhl NpEeAOCTaBICHUS MYHULUNAIBHON YCIYyTH, YKa3aHHbIE B
nyHkTe 2.3.1 HacTosmero AIMUHACTPATUBHOTO PEriiaMeHTa, MOTYT OBbITh TOJTy4YEHBI
3agBUTENIEM JIMYHO MpH OOpalleHUd B YIOJIHOMOYEHHBIA OpraH, MOYTOM IO
mouToBOMY azapecy 3asButeins, nocpeactsoM EIII'Y, PIITY B dopme snexkrponHOTrO
JTOKYMEHTa, TOANMCAHHOTO YCHJICHHOW KBaIM()UIIMPOBAHHOW BIICKTPOHHON MOMAIMKCHIO
(manee — YKDII) o/mKHOCTHOTO JIHIIA, YIOJTHOMOYEHHOTO Ha MPUHSITHE PEIIeHuUs (B cydae
nmogayd 3asBICHUS O MPENOCTABICHUM MYHHIMIIAIBHOM YCIYTH B 3JIEKTPOHHOU
dopme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MNPEAOCTaBICHHUS MYHHUIMIIAIBLHOM YCIyru
YKa3bIBAETCS 3asBUTEJIEM B 3asIBJICHUU O MPEAOCTaBICHUH MYHHUIIUIIATBLHON YCIIYTH.

2.3.4. @akr TOJy4YEeHHS  3asBUTENIEM  pe3yJbTaTa  MpelOCTaBICHUS
MYHUIUNATBHOM  yciayru  ¢ukcupyercss B (enepanbHO  rocyJapCTBEHHOM
uH(pOpMaIMOHHON cucTteMe «ENMHBIN mopTan rocyaapCTBEHHBIX U MYHULIUITAIbHBIX
yenyr  (GpyHKIUI)», TOCyIapCcTBEHHOM HWH(popmMalmonHoi cucteMe Camapckoi



obnactu «IlopTan rocynapcTBEHHBIX 1 MyHULIUTIAIBHBIX YCIIYT».
2.4. Cpok npeaocTaBjaeHus] MyHUIIUNIAJIBbHOM YCJIYTH

2.4.1. OOmwmii CpoK MHPENOCTABICHUS MYHUIUNAIBHON YCIyTH HE JOJKEH
OpeBBIIIATh TPEX pabOYMX JAHEW CO JHS PErUCTpalUU YTOJHOMOYEHHBIM OpraHOM
3adBJICHUSI O TPEJOCTABICHUM MYHUIMNAIBHON YCIYyIM U  HEOOXOAMMBIX
JIOKYMEHTOB.

2.4.2. Cpok npeaoCcTaBiICHUs] MyHUIIMNIATIBHOW YCIYTH JJIs1 K&KI0TO BapUaHTa
NPEIOCTAaBICHUS ~ MYHMIIMNAIbHOW  yCIyrd  OPUBOAMUTCS B MOjJpaslenax
aJIMUHUCTPATUBHOTO periiaMeHTa, coJiepKalmnx onucaHue BapUAHTOB
MPEIOCTABICHUSI MyHUIIUTIATILHOM YCIYTH.

2.5. IIpaBoBbIe OCHOBAHUA VISl IPEIOCTABJIECHUS
MYHHUIUIAIBHON YCJIYTH

2.5.1. IlepeyeHp HOpPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
IPEIOCTaBIIEHNE MYHULMMNAIBHON YCIyrd, MHQOpMAIHs O HOpSAAKE A0CYneOHOTOo
(BHECYnmeOHOTO)  OOXKajoBaHWsI ~ pemieHud W jgehctBuil  (Oe3mercTBHs)
YIIOJTHOMOYEHHOTO OpraHa, a TaKXe€ €ro JOJDKHOCTHBIX JIMI, MYHULHNAIbHBIX
ciayxamux, padotHukoB pasmeniaercsa Ha EINTY, PIII'Y u Ha odunmansHOM caiite
aAMUHUCTPALIMU MYHULUMIIAIIBHOTO paiiloHa CeprueBCKui.

2.6. UcuepnbpiBaOIIuii NepedyeHb JOKYMEHTOB, HE00XOAUMBbIX ISl
NpeaocTaBjJieHUs] MyHHIMIIAJIbHOM yCIyrH

2.6.1. UcuepnpiBarouuii  mepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU WM HMHBIMA HOPMATHUBHBIMU MPAaBOBBIMH
aKTaMu JUIS TPEJOCTaBICHUS MYHHUIMIAIBbHOM YCIYTH, C pa3JelieHHeM Ha
JOKYMEHTHl ¥ HH(OpMalMio, KOTOpble 3asiBUTEIb JOJDKEH IPEICTaBUThH
CaMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpBI€ 3asBUTENb BIPaBE NPEACTaBUTH IO
COOCTBEHHOM WHHIIMATHBE, TaK KaK OHHU TMOJJIeXKAT MPEACTaBICHHIO B paMKax
MEXBEJIOMCTBEHHOTO ~ MH(GOPMAIMOHHOTO  B3aUMOJICHCTBUS, MPHUBOJUTCS B
nojJpasnenax aIMUHUCTPATUBHOIO periaMeHTa, CoJep KalluX ONKCAaHHE BapUaHTOB
NPEOCTaBICHUS MyHHUIIMIIAJIbHON YCIIyTH.

2.6.2. YIomHOMOUYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTENS:

1) mnpexncraBieHuss TOKYMEHTOB U HHGOPMAIMM WM OCYIIECTBIICHUS
JeHCTBUHN, TPEACTABICHUE WIM OCYIIECTBICHHE KOTOPHIX HE TMPEAYCMOTPEHO
HOPMATHUBHBIMHU MTPABOBBIMU aKTaMH, PETYIUPYIOIIMMU OTHOIIECHHS, BOSHUKAIOIIHE B
CBSI3H C MIPEIOCTABICHNEM MYHULIUTIATBHON YCIYTH;

2) mpeACTaBleHUS JIOKYMEHTOB M HWH(OpPMAaLWU, KOTOpPblE HAXOASITCS B
pacrlopspDKeHUd  YTIOJIHOMOYEHHOTO OpraHa, HWHBIX OpPraHOB TOCYAapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CaMOYIPaBJICHHS W OPraHu3aluil B COOTBETCTBUU C



HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickoit ®enepamun u  Camapckoi
obOnacTu;

3) ocymiecTBIEHUS ACHUCTBUIN, B TOM YHCJI€ COTJIACOBAHWN, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHHUIIMITAIIBHOW YCIYTM W CBS3aHHBIX C OOpamieHueM B WHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYITPABJICHHUSI, OpPraHU3alUu;

4) mpencraBieHHUs JOKYMEHTOB U HMH(POpPMAIUU, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh NPU TMEPBOHAYATIHLHOM OTKa3e B
MPEAOCTABIEHUN MYHHUIIMNIATIBHON YCIIYTH, 32 UCKIIOUYEHHEM CIIEAYIOIIMNX CIIy4aeB:

a) U3MEHEHuEe TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AaKTOB, KaCAIOIIUXCS
NPENOCTaBICHNU MYHULUHUNAIBHOM yCIYrd, TIIOCJ€ TNEPBOHAYAIBHOM MOJAYu
3as1BJICHUS O MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH;

0) HaNMM4YMe OIIMOOK B 3asiBJIEHUU O MPETOCTABICHUN MYHUIMIIAIBLHON YCIyTH
U JOKYMEHTaX, T[OJaHHbIX 3asBHUTEJEM IIOCJIE€ NE€PBOHAYAJIBHOIO OTKaza B
NPENOCTaBICHUA MYHULMNAIBHON YCIYyITM M HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUYCHHE CpOKa NEUCTBHS TOKYMEHTOB WJIM W3MEHEHHE WH(OpMaIuu
MOCJI€ MIEPBOHAYAIBLHOTO OTKAa3a B MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

I) BBISIBJICHWE JIOKYMEHTAJbHO TMOATBEPKICHHOTO (hakTta (MPU3HAKOB)
OIMMMOOYHOTO WJIM MPOTHUBOTIPABHOTO JeHCTBUS (O€3eHCTBUS) HOHKHOCTHOTO JIMIIA
YNOITHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO CIY’Kalllero MpU INEepPBOHAYAIBLHOM
OTKa3€ B MPEIOCTABICHUN MYHUIIMIAJIBHON YCIYyTH, O YEM B MUCbMEHHOM BHUE 3a
MOANUCHI0 PYKOBOJIMTEINSI YTOJHOMOYEHHOIO OPraHa YBEIOMIIAETCS 3asBUTEIb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpepocrtaBiieHuss Ha OyMa)KHOM HOCUTEJE IOKYMEHTOB M HH(}Opmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C MYHKTOM
7.2 wactu 1 ctatbu 16 denepanpHOro 3akoHa «O0 opraHu3alMy MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHHUIMOAIBHBIX YCIyT», 3a HCKIIOUYEHHEM CIy4daeB, €CIu
HAaHECEHNE OTMETOK Ha TaKWe JOKYMEHTHI JIN0O WX U3BATHE SIBIISIETCS HEOOXOAMMBIM
YCJIOBUEM MPEIOCTABICHUS MYHUIIMOAIBHONM  yCIYTM, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (pefepabHBIMU 3aKOHAMH.

2.7. Cnoco0bl HANPaBJIEeHUA 3aMpoca

0 MPeAOCTABJICHNH MYHMIMIIAJIbHOMN yCJIYyT'H

2.7.1. CnocoObl HampaBjeHHUsl 3alpoca O MPEIOCTaBICHUM MYHHUILIMIATIbHON
YCIIYTY MPUBOMASTCS B MOJApa3eiaX aIMUHUCTPATUBHOIO PErJIaMeHTa, COACPIKAIINX
ONHUCaHKWE BaPUAHTOB MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.



2.8. UcuepnpIiBaOIMii NepeveHb OCHOBAHMH /IVISl 0TKAa3a B IpHeMe
AOKYMEHTOB, HEO0OXO0AMMBbIX /IJISl PEI0CTABJEHUS MYHUIIMTIAJIbHOH yCJIyTIH

2.8.1. HcuepnpiBaroliuii IEpeYeHb OCHOBAHMM I OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJsl MPEJOCTABICHUS MYHHUIMIAIBHOM  YCIyTH
IOPUBOJUTCS B COCTABE OINMCAaHWS BapUaHTOB IMPEAOCTABICHHUS MYHULUIAIbHOU
YCIIyTH.

2.9. UcuepnbpIBaOIIMil IepedYeHb OCHOBAHUI /151 IPUOCTAHOBJICHUS
NPeIoCTABJICHUS MYHHUIMIIAJIbHOM YCJIYTH WM 0TKA3a B MPEA0CTABICHUH
MYHUIHMIIAJIBHOU YCJIYTH

2.9.1. HcuepnpiBarolivii IMEpEeYEHb OCHOBAHUM JUISI  NPUOCTAHOBIICHUS
IPENOCTABICHUS MYHULHUIAJBHON YCIYTM WIA OTKa3a B MPEJOCTaBICHHUU
MYHULMOAIBHOW  YCIIyTH OPUBOJMTCS B COCTAaBE OMNMCAaHUS BapUaHTOB
[PEIOCTABIECHUS MyHULUMIIAJIbHON YCIYTH.

2.10. Pazmep miiarbl, B3MMaeMOM C 3asiBUTEJIS IPH NMPeA0CTABJIEHUH
MYHUIMTIAJIbHOM YCJIYTH, H CIIOCOOBI €€ B3MMAHUS

2.10.1. IIpenocraBieHre MyHUITUTAILHON YCIIYTH OCYIIECTBIISETCS OECIUTaTHO.

2.11. MakcuMaJIbHBI CPOK 0KHIAHMS B OYepead MPHU mogade
3asiBHUTeJIeM 3aIPoca O NMPeI0CTaBJIeHM MYHUIIUNIAJIbHOM YCJIYTH M IIPH
MOJIyYeHUH Pe3yJIbTaTa NMPeJI0CTABICHUA MYHMIMIIAJBHON yCIyru

2.11.1. MakcuManbHbI CPOK OXHUAAHUS B OYEPEIU IPHU MOAAYE 3asIBJICHUS O
IPENOCTABICHUM MYHHLIMOAIBHOW YCIOYyTM MW MpU TOJYyYEHHH PE3yJIbTaTa
IPEIOCTABICHUS! MYHULUNIAIbHON YCIYTd B YIIOJIHOMOUYEHHOM OpPraHE COCTaBIISIET
He Oosiee 15 MUHYT.

2.12. Cpok perucrpanuu 3anpoca 3asiBUTE/IA 0 NPeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1.  Perucrtpammss  HanmpaBJI€HHOTO  3asBUTEJIEM  3asBICHUA O
IPEIOCTABICHUU MYHULUMAIBHOW YyCIYyTM U JOKYMEHTOB, HEOOXOIUMBIX IJis
NOJIyYEHUS] MYHULMIIAJIbHON yCIIyI'H, OCYLIECTBISETCS HEe mo3aHee 1 pabouero nHA
CO JIHA UX MOJIy4€HHs Y IOJTHOMOYEHHBIM OPTaHOM.



2.12.2. B cnydae HampaBlIeHUs 3asBUTEIEM 3asBJICHUS O MNPEAOCTaBICHUU
MYHUITUTIATPHOM  yCIIyTH W JIOKYMEHTOB, HEOOXOOUMBIX IS  TOJyYCHHUS
MYHHUITUTIATFHOW yCIIyTH, BHE pab0odyero BpeMeHH Y MOJTHOMOYEHHOTO OpraHa 0o B
BBIXOJTHOM, Hepabouuii Mpa3THUYHBIN JICHb, JHEM HX TOJYYCHHS CUUTACTCS TIEPBBIMA
pabouuii 1eHb, CISTYIONINH 3a JHEM HAPABIICHHUSI.

2.13. TpeGoBaHMs K NIOMECIIECHUSAM, B KOTOPBIX NMPEAOCTABJISACTCS
MYHHIMIIAJbHAS yCJIyra

2.13.1. TpebGoBaHus, KOTOPHIM JOJDKHBI COOTBETCTBOBATH IIOMEIICHUS, B
KOTOPBIX MOPEAOCTABIISIETCSI MYHHUIMIIAJbHAs YCJIyra, B TOM 4YHUCJIEe K 3aily
O’KMJIaHUS, MECTaM JIsl 3aOJHEHUs 3alPOCOB O MPEIOCTaBICHUN MYHUIUIAIBHOM
yCIIyT'd, MH(MOpPMAIMOHHBIM CTEHJAM C O0O0pa3laMu HX 3alOJIHEHUS U IEpeYHEM
JTOKYMEHTOB W (unu) uHGOpMAIMK, HEOOXOJAMMBIX JUIA MPEJAOCTaBJICHUS
MYHHUITUTIATFHOW YCITyTH, a TakkKe TpeOOBaHUS K 00ECIEUCHUI0 JOCTYIMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit
denepanii O CONMATLHOW 3alIUTe WHBAIHMIOB, Pa3MENIAIOTCS Ha O(HIIMATBHOM
caiiTe a/AIMUHUCTPALIMA MYHULIUITAJILHOTO pailoHa CeprueBckuil, a Taxxe Ha EIITY.

2.14. Tloxa3aTeu JOCTYIIHOCTH M KA4eCTBA MYHMUIMIIAJBHOMN yCIyTH

2.14.1. IlepedeHp mnmokaszaTelel KadyecTBa U JIOCTYNMHOCTH MYHHUIUNAIbHON
yCIIyI'¥, B TOM YHCJI€ MOKa3aTeIu, XapaKTEePU3YIOIIUE JOCTYMHOCTh 3JEKTPOHHBIX
dbopM JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTABICHUS MYHUIUIAIBLHON YCIIyTH,
BO3MOXXHOCTh TOJIa4yM 3alpoca Ha TMOJYYEeHUE MYHULUIAIBHON YyCIyru W
JOKYMEHTOB B JJIGKTPOHHOM  QopMe, CBOEBPEMEHHOCTb  IPEJOCTABJICHHUS
MYHULMOAIBHOM ycayru (OTCYTCTBHE HApPYIIEHHM CpPOKOB IPEJOCTABICHHUS
MYHULUIAIBHOW YCIYTH), IPEIOCTABIEHUE MyHULMIIATBHOW YCIYTH B COOTBETCTBUH
C BapHAHTOM NPEIOCTABICHUS MYHULIUIATBHON yCIyTH, ya100CcTBO HHGOPMUPOBAHUS
3asiBUTENS O XOJ€ MPEAOCTABICHUS MYHHIMNAIBHOW YCIYTHM, @ TAaKKe IOJyYEHHS
pe3ynpTaTa MPEAOCTaBICHHUS YCIYTH, pa3MEMIAloTCs Ha OQHUIMATIBHOM CaiTe
aJMUHUCTPALIMY MYHULUITAILHOTO pailoHa CeprueBckuii, a Taxke Ha EIITY.

2.15. Nnble TpeOOBaHMUs K NPEAOCTABJICHUI0 MYHHIMIIAJIBHON yCIyIH, B
TOM YHCJIe YYUTHIBAKOLINE 0COOCHHOCTH ee NPeA0CTABJICHUS B
MHOIO(pyHKUHMOHAJIBHBIX HEHTPAX U B JJIEKTPOHHOH (popme

2.15.1. IlepeuyeHnb ycayr, KOTOpbIe SIBJISIOTCH HEOOXOAMMbIMHU U
00s13aTeJIbHBIMM /ISl IPEA0CTABJIEHUSI MyHHUIHMIAIBHON yCJIyTIH

2.15.1.1. Ycnyru, KOTOpbie SIBISIOTCS HEOOXOJAMMBIMHU U 00S3aTEIbHBIMU JJIS
MPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, OTCYTCTBYIOT.



2.15.2. Pa3mep mjiarhl 32 NpPeAoCTaABJIEHHE YCJIYT, KOTOPbIe
SIBJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JIJISI IPEI0CTABJIECHUA
MYHHUIIUNIAJIBHOM YCJIYTH, B CJIy4asiX, KOrjaa padMep MjiaTbl yCTAHOBJIEH
3aKOoHOAaTeJbCTBOM Poccuiickou Degepauun

2.15.2.1. Ycuyru, KOTOphIE SBISIFOTCS HEOOXOAUMBIMH M OOS3aTSIIBHBIMU JIJIS
MIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGPOPMAIMOHHBIX CUCTEM, UCIOJIb3yEeMBbIX J1JIS
NpeaoCcTABJIEHUS MYHUIMIAIBHON yCJIyTrH

2.16.1. UndopmanmoHHbIE CHCTEMBI, HCIOJb3yEeMbI€ IS TMPEIOCTABICHUS
myHuiunainbHo ycnyru: EIIIY, PIITY, «DnexkTpoHHast TOXO03sIICTBEHHAS KHUTAY.

2.17. Cnyyamn ¥ OpsA0K NMPeI0CTABICHUS MYHUIIUIAIbHON YCJIYTd B
ynpe:xxaawineM (IpoaKTUBHOM) pexumMe

2.17.1. IlpenocraBiieHME MYHHIMIAIBLHON YCIYTH B  YOPEXKIAIOIIEM
(MpOaKTUBHOM) PEXHUME HE MPETYCMOTPEHO.

2.18. OcobeHHOCTH NMPeIOCTABICHUS MYHUIUNIAJIBbHOM YCJIYTH B
3JIEKTPOHHOM opme

2.18.1. IIpu npenocTaBieHd MYHULIUINIAIBHONW YCIYTH B 3JEKTPOHHOU (hopme
3agBUTENIO 00€CIeUNBAIOTCS:

- moiydyeHue HHPOpPMAIMM O TOPAAKE U CpPOKaxX MpPeroCTaBIICHUS
MYHHUIIUTIAJTIbHON yCITyTH;

- (opmupoBaHue 3asBICHUS;

- IPUEM W PETUCTpPALUs 3asBJICHUS U WHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS] MyHUIIUTIATLHON YCITYTH;

- IOJTyYCHHE pe3yJIbTaTa MPeJ0CTaBICHISI MyHUITUTIAIBHON YCIIyTH;

- TIOJTy4€HHE CBEICHUU O XOJ€ PAacCMOTpPEHUs 3asBICHHUS O MPEIOCTaBICHUU
MYHHUITUTIATBHOW YCITYTH;

- OCYIIECTBJICHHUE OLICHKH Ka4eCTBA MPEIOCTABICHUS MyHHUIIMITATLHONW YCIyTH;

- nmocyneOHoe (BHecynmeOHOE) OOKaJlOBaHWE pelIeHuH W JICUCTBUM
(Oe3meiicTBUSN) YnonHoMO4YeHHOT0 opraHa Jjubo maeicTBusi (0Oe3melcTBHE)
JOJDKHOCTHBIX JIUIY YOITHOMOYEHHOTO oprasa, MPEIOCTABIIAIOIIETO
MYHUIIUIIATIBHYIO YCIYTY, MYHUIIUTIATBHOTO CIIY>KaIETO.
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2.18.2. B cnyudae mpeacTaBiICHMUS 3aABJICHUS W NPUIAra€MbIX K HEMY
JOKyMEHTOB B  DJJEKTPOHHOM BHJE 3asABUTENb, MPOIICANANA  TPOILETYpPhI
perucTpanuu, HACHTU(PUKAIUN U ayTeHTU(PUKALIMK C UCTIOJIb30BaHUEM (perepanbHOi
rocyJapcTBeHHOW MH(OpMAIMOHHOM cucTeMbl «EqnHas cuctema naeHTU(OUKAITIN ¢
ayTeHTUGUKaMd B  UHQPACTPyKType, oOecneuuBaromed HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICUCTBHE MH(POPMAIIMOHHBIX CHUCTEM, MCTIOIB3YEMBIX IS
MIPEIOCTABIICHUSI TOCYJAAPCTBEHHBIX M MYHUIHUIAIBHBIX YCIYT B OJEKTPOHHOU
dbopme» (nanee — ECHUA) win WHBIX TOCYJapCTBEHHBIX MH(DOPMAIIMOHHBIX CHCTEM,
€CIM TaKue TOCYAApCTBEHHbIE HWH(OpPMAIMOHHBIE CHUCTEMBbl B YCTAaHOBJICHHOM
[IpaButenscTBOM Poccutickoit denepanun mopsiaAke 00eCIeunBalOT B3aUMOICHCTBUE
¢ ECHA, npu ycnoBuu coBHajeHUs CBEICHU O (PU3NYECKOM JIUIE B YKa3aHHBIX
MHOOPMAIMOHHBIX CHCTEMax, 3amojHsAeT (QopMy 3asiBICHUS O MPEJOCTaBICHUU
MYHUIIUNIATBHON YCIYTU C UCIIOJIb30BAHUEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM
BUJIe, 0€3 HEOOXOJUMOCTH JTOMOJIHUTEIBHON MOJauM 3asBJICHUSI B KaKOU-TMOO MHOM
dbopwme.

2.18.3. 3asgBneHue HaANpaBISIETCS 3asABUTENIEM BMECTE C MNPUKPEIUIEHHBIMU
AIIEKTPOHHBIMU JOKYMEHTAMM, YyKa3aHHbIMM B nyHkrax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2,3.3.4.1.2. Hacrosmero AIMHUHUCTPATUBHOI'O PEMVIAMEHTA, 3a UCKIFOUEHUEM
JIOKYMEHTA, yJOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENs. 3asBlICHUE, HANpPaBICHHOE B
NIeKTpOHHOU (hopme ¢ ucnonb3zoBanueM EINY, MmoxkeT ObITh MOANICAHO YCUIICHHOM
HEKBATM(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO, CEpTU(DUKAT KIIOYAa POBEPKU
KOTOpPOM CO3laH W  HCHOJb3yeTcss B UHOpacTpykType, oOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBUE HWH(OPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEeMBIX ISl PEOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B
ANEKTPOHHOM (opme, B ycTaHOBIeHHOM [IpaButennctBoM Poccuiickoit deneparu
MOpSIZIKE.

2.18.4. B cnyuae HampaBienus 3asaBieHusi nocperncrsom EIITY, PITY
CBEICHHSI U3 JOKYMEHTa, YAOCTOBEPSIOIIEr0 JMYHOCTh 3aWHTEPECOBAHHOTO JHIIA,
dbopmupyloTcs Tpu TOATBepKAeHWW yuetHou 3amucu B ECHA w3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKAa3aHHOW YYETHOW 3allUCU M MOTYT OBITH MPOBEPEHBI
yTEM HalpaBJICHUs 3anpoca ¢ ucnosub3zoBanueM CAMB.

2.18.5. JIOKyMeHTBI,  TIpWIaraeéMble  3asiBUTEJEM K  3asBJICHUIO,
IpeCTaBIsieMble B JIEKTPOHHON (popMe, HAMIPaBISIIOTCS B CIEAYOMUX (popmarax:

1)  xml — 1 AOKYMEHTOB, B OTHOILIEHUHU KOTOPBIX YTBEPKACHBI (DOPMBI U
TpeboBaHusl 1O (OPMHUPOBAHUIO DBJIEKTPOHHBIX JIOKYMEHTOB B BHUIE (hailjloB B
dbopmare xml;

2)  doc, docx, odt — s TOKYMEHTOB C TEKCTOBBIM COJEp>KaHUEM, HE
BKJIFOUAIOIIUM (OPMYJIbL;

3) pdf, jpg, jpeg, png, bmp, tiff — gI91 HOKYMEHTOB C TEKCTOBBIM
colepaHueM, B TOM 4YHCJE BKIOYalomux ¢GopMynsl U (win) Tpaduyueckue
MU300paKeHHsl, a TAaKXKe TOKYMEHTOB € TpauueCKUM COepKaHUEM;

4) ZIp, rar — JUIsl CKAThIX TOKYMEHTOB B OJIUH (haiiir;

5) sig — st oTkperuieHHo YKOII.

B cnywae ecnu opuruHaibl JOKYMEHTOB, IPWJIATAEMBIX K 3asBJICHUIO, BBITAHbI
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U TOAMKMCAHBI OpPraHOM TOCYJApPCTBEHHOM BJIACTH MJIH OPraHoM MECTHOIO
caMOYIIpaBlIeHUs Ha OyMa)KHOM HOCHTEIE, IOIycKaeTrcs (OpMUPOBaHHE TaKHX
JOKYMEHTOB, IIPEJICTaBIIEMBIX B JJCKTPOHHOM (opMe, IMyTeM CKaHUPOBAHHS
HEIOCPEICTBEHHO C OpUTUHAja JOKYMEHTa (MCII0JIb30BaHUE KOIUI HE JOIMYCKaeTCs),
KOTOPOE OCYIIECTBIIIETCS C COXPAaHEHHEM OpPHEHTAIMH OpPHMIMHAaja JOKyMCHTA B
paspemear 300 — 500 dpi (macmrad 1:1) M BcexX ayTEeHTHYHBIX IIPU3HAKOB
OJTMHHOCTH (TpaduvecKol IMOIKCH JIMIA, MTeYaTH, YIJIOBOrO IITaMIia OJaHKa), ¢
UCIIOJIb30BaHUEM CIICAYIOIINX PEKUMOB:

1) «4epHO-Oenplii» (IpH  OTCYTCTBHH B  JIOKYMEHTEe TpadUdecKux
M300pakeHu U (UJn) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (MpW HaJMYUd B JIOKYMEHTE TpadudecKux
M300paKEHUM, OTIMYHBIX OT I[BETHOTO TpaUIeCcKOro n300pakeHus);

3) «IBETHON» WIIM «PEKUM IIOJIHOM I[BeTOmepenaun» (Mpu HAIMYUU B

JIOKYMEHTE IIBETHBIX TpauiecKux n300paxeHui 100 IBETHOTO TEKCTA).
KonuyecTBo (haiijioB MOMKHO COOTBETCTBOBATH KOJWUYECTBY JOKYMEHTOB,
KQKIBI 13 KOTOPBIX COACPIKUT TEKCTOBYIO U (WH) TpaduaecKyro nHGOPMAIIHIO.
JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asSBICHUIO, MPEACTABISIEMBbIE B
JIEKTPOHHON (opMe, TOJDKHBI 00ECTIeYrBaTh BO3MOXKHOCTh HACHTH(PHUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B TOKYMEHTE.

2.19. llopsiiok moJry4eHus 3asiBUTEJIeM CBeIeHHH 0 X0J1e PACCMOTPEHUA
3ampoca 0 npeaocTaBJIeHu MYHHINIAIbHON yCIyru

2.19.1. TlomyyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPEAOCTaBJICHUA  MYHULMOAIbHOM  YCIAYTM  MOXHO  MOJYYUTh  IYTEM
HEIMOCPEJICTBEHHOT0  OoOpaleHuss B YIOJIHOMOYEHHBIA OpraH, Mo TenehoHy
YIIOITHOMOYEHHOTO OpraHa, 10 ANEKTPOHHOM 1TOYTE Y IOJJHOMOYEHHOIO OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbINIOJIHECHHUS
AIMHMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K NOPSAKY X BbINOJHEHUSI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP B
3J1eKTPOHHOM (popMe, a TaKk:ke 0COOEHHOCTH BbINOJIHEHUS] AIMUHUCTPATHBHBIX
Nnpoueayp B MHOTO(pYHKIHOHAIBHBIX IIEeHTPAaX MpeaoCcTABIeHUS
rocy1apcTBeHHbIX H MYHHIIUNIAJIBHBIX YCJIYT

3.1. [lepeyeHb BAPHAHTOB NPeA0CTABJEHUSI MyYHHUIIUNIAJILHOM YCJIYyTH
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3.1.1. [IpegocraBiieHre MyHULIUIIATILHON YCITYTH BKIIOYAET B CE0sl CEyIOLINe
BAPUAHTHI [TPEIOCTABIEHNUS] MYHULIUITAIIBHON YCIIYTH:

BapuanT 1: Bblgaya BBINMMCKYU U3 NOXO3MCTBEHHON KHUTH

Bapuant 2: Bbaua apXuMBHOW CHPAaBKU C MPUIIOKEHUEM BBIMUCKA U3
MOXO3SIMCTBEHHOW KHUTH

Bapuant 3: ucnpaBieHue JOMYNICHHBIX OMEYaTOK W OMMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeIOCTaBICHUS MYHULANIATBHOM YCIYTH JOKYMEHTAX.

Bapuantr 4: Bblgaua ayOnMkaTa JOKYMEHTA, BBIJAHHOTO M0 pe3yjbTaTam
MPENOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH.

[IpengocraBiieHne MyHUIMIIATIBLHON YCIYTHM Take BKJIIOYaeT B ce0sl MOPSAIOK
OCTaBJICHHS 3asBJICHUS O TMPEAOCTABICHUM MYHUIMMNAIBHOM yciIyru 0e3
paccMOTpEHHS.

3.2. Onucanue aIMMHUCTPATUBHOM NMPOLETYPbI
npoGuINpPOBAHNS 3aIBUTEJIA

3.2.1. BapuaHT mpenocTaBicHUS MYHHLIMIAIBHON YCIYyTH ONPEIEIsAeTCs Ha
OCHOBAaHMHM OTBETOB Ha BOIIPOCHI AHKETUPOBAHMSA 3asiBUTEIA rocpeactsom PIITY.

[lepeuenp OOWmMX MNPU3HAKOB, MO KOTOPOMY OOBEAMHSAIOTCS KaTETOpUU
3agBUTENEH (MPUHAIISKAIUX UM OOBEKTOB), a TaKkKe KOMOWHAIIMM TNPU3HAKOB
3asIBUTEJIEN, KAXKIAsi U3 KOTOPBIX COOTBETCTBYET OJJHOMY BapUaHTy MPEIOCTABICHUSA
MYHULIMNAIBHOM YCIYTHW, NPUBEACHBI B Ilpuioxennun Ne 1 K HACTOSALLIEMY
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

3.3. Onucanue BApUAHTOB NMPEJI0CTABJICHUS MYHUIUNIAJIBLHON YCJIYT'H
3.3.1. Bapuanr 1 - BbI1aua BBINMCKH U3 MOX03SIIICTBEHHOW KHUTH

1. MakcuManbpHbI CPOK IPEIOCTABICHUS MyHULIMIIAJbHONW YCIIYTH COCTaBIISIET
TpU pabouyux JIHSA CO JHS PETUCTPALUU YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHHUS O
NPENOCTABIECHUS MYHULUIIAIBHON YCIYTM M NPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH.

2. OcHOBaHus [ TPUOCTAHOBJICHMS IPEAOCTABICHUS MYHHULMIAIBHON
YCIIyTH 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue NOMOTHUTENBHBIX HOKYMEHTOB U (WiM) WH(OpMALUU OT

3asBUTEIIS B IPOLIECCE PEAOCTABICHUS MyHULIIMIIAIBHON YCIYT'H HE IPEAYCMOTPEHO.
4. Pe3ynbTaToM NpeA0CTaBICHNS MyHULUIIAIbHON YCIYTH SBIISETCA:

- peueHue o NPeA0CTaBICHUA MyHULUITAILHON YCIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLELYDP

- §OpueM, TMpOBEpPKA U PpErucTpauus 3asBICHUS O MPEIOCTaBICHUU
MYHULUIATBHOM YCIYTH U MPUJIAraéMbIX K HEMY JJOKYMEHTOB;
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- TMPUHATHE PEHIeHHS O MPEAOCTABICHUM MYHUIMIAIBHOM YCIyru JnM0o
MPUHSTUE PEIIeHUs 00 0TKa3e B MPEAOCTABICHUN MyHUITUTIATLHOW YCITYTH;
- BbIJIaua pe3yJibTara Npei0CTaBICHUS] MyHULIUTIAIBHON YCITYTH.

3.3.1.1. Ilpuem u perucrpauus 3asiBJI€HUS 0 NMPEIOCTABICHNH
MYHUIUNIAJILHON YCJIYTH M MPUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.1.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBckuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHUX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBHONW YCIIYTH:

- IMUHUCTpAIMS CEJIbCKOTO MOCEIeHUsS 3aXapKUHO MyHUIIMTIATBLHOTO paiioHa
Cepruenckuit Camapckoii 00J1acTHu.

3.3.1.1.2. [Ins nony4yeHuss MyHUIIUTIAIBHON YCIYTH 3asBUTEIb MPEICTABIISET B
YTOIHOMOYEHHBIN OpraH 3asiBJCHUE O MPEJOCTABICHUH MYHUIIMIIAILHON YCIYTH O
dbopme cormacHo Ilpunokennto Ne2 K HacTosimieMy AJIMUHUCTPATUBHOMY
peryiaMeHry.

C 3asgBieHHEM O TMPENOCTABICHUNM MYHHUIMIAIBHON YCIyrd 3asBUTENb
CaMOCTOSATENIBHO MPEOCTABIISIET CIEAYIONNE TOKYMEHTHI:

- JOKYMEHT, VyIOCTOBEPSIOIIMI JIMYHOCTb 3asBUTENS, IPEICTaBUTE
3adABUTENS B ClOyyae oOOpamieHus 3a TOJyYeHHEM MYHUIMNAIbHON yCIIyTU
npencraButens (kpome crnoco0a HampaBlICHUS 3asBICHHS U JOKYMEHTOB B
anekTpoHHOM Gopme nocpeactsom EIITY, PTY);

- JIOKYMEHT, YJIOCTOBEPSIOUINI MOJHOMOYHS TPEICTABUTENA 3asBUTENS B
ciydae oOpaIieHus 3a MOJIy4eHUEeM MYyHHUIIUIIAIbHONU yCIIyTH IPEICTaBUTENA.

3.3.1.1.3. JlokyMeHTbI, HEOOXOAUMBIE B COOTBETCTBHH C HOPMATUBHBIMU

IIpaBOBbIMHU adKTaMH OJI1 IIPCA0CTaBJICHUSA MYHHHHHaHBHOﬁ YCIIyI', KOTOPBIC
HaxoOATCda B PpacCHoOpsKCHHM TOCYAApPCTBCHHBIX OpraHOB, OpPraHoB MCECTHOI'O
CaMOYIIPaBJICHHA 141 HWHBIX OpPraHoB, Y4aCTBYIOIIHUX B MpeaO0CTaBJICHUU
rocyaapCTBCHHLIX NMJIM MYHUIUIIAJIbHBIX YCIYI', OTCYTCTBYIOT.

3.3.1.1.4. OcHoBaHMeM JJi Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
MpeIyCMOTPpeHHbIX  myHKTOM  3.3.1.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
periiaMeHTa, OJlHUM M3 CIOCO0OB, YCTaHOBJIEHHBIX MyHKTOM 3.3.1.1.5. Hacrosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.1.5. Cnocobbl mojauu 3ampoca U JAOKYMEHTOB, HEOOXOIUMBIX ISt

IIPENOCTAaBIEHNS MYHHUIUIIAJBHON yCIIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;
2) nHa OyMaXHOM HOCHUTENIE TMOCPEJICTBOM JIMYHOTO OOpalieHus B
YIIOJTHOMOYEHHBIN OpraH;
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3) MOCpenCcTBOM 3aKa3HOTO MOYTOBOTO OTIHPABICHUS C OMHCHIO BIIOKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.
3.3.1.1.6. Cnocobamu yCTaHOBJECHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS

3adABUTENSI) TMPU MpPUEME 3asBICHUS U  JIOKYMEHTOB, HEOOXOAMMBIX IJis
IIPEAOCTABIEHNS MYHULUIIAJIbHON YCIIYTH, SIBJISIIOTCS:

1) 3aka3HBIM MMOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BpPYYEHHUH) - KOMNUSI JTOKYMEHTA, YJIOCTOBEPSIOLIECIO JIMYHOCTh, 3aBEPEHHAs B
COOTBETCTBHUH C TpeOOBaHUSIMHM 3aKOHOIaTeNbcTBa Poccuiickoit deaeparuu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHNIA TUYHOCTD;

3) c¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PHUKAIIUU B
UHPPACTPYKTYPE, oOecrneunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBHE MH(DPOPMALIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX AJISi MPEeIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYr B 3JEKTPOHHOH Qopme», a Tarxke
AIIEKTPOHHAS MTOJIHUCH.

3.3.1.1.7. OcHOoBaHMsIMH JJis1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIBHOW  YCIYyTH,
SBIISIFOTCAL:

- oOpallleHre 3a MOJIyYeHHEM MYHUIMIAIBHONW YCIYTM HEHaJIeXKallero Jua,
HE SBJSIONIET0  3asBUTEJIEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosmiero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB IIE€PEUHIO, YKa3aHHOMY B
nyHkre 3.3.1.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeIOCTaBICHUS
MYHUILIMIIAJBHOW YCIyTH, HE TPENATCTBYEeT MOBTOPHOMY OOpAaIlIeHHI0 TMOCIe
YCTPaHEHHs IPUYMHBI, TIOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.1.1.8. B03MOXHOCTh mnpHeMa YTNOJTHOMOYEHHBIM OPIraHOM 3ampoca |

JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.1.1.9. Cpox peructpanuu 3amnpoca M JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.1.2. llpuHsATHE PElIeHHU O NMPEeIOCTABJICHNHA MYHUIHMIIAIbHON yCJIYyTH
JH00 MPUHSATHE pelieHns 00 0TKa3e B MPe0CTABJIeHUH MYHHIIUNIAIbHOM
yCIyru
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3.3.1.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TOCTYIUICHUS 3adBJICHHUS O
NPEAOCTaBICHUA MYHUIMIAIBHOW YCIYIM U MOPHIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O  MPEJOCTaBICHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBIISIET
MOJATOTOBKY MPOEKTA PEIICHMUS:

- 0 IPEIOCTaBICHUY MYHUITUTIATLHOU YCITYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUIIMITAIbHON CITYTH.

JIOKyMEHTOM, COJAEpX alIUM pEeIICHUE O MPEJOCTABICHUH MYHULIMIATIbHON
yCIIyTH, sBIsieTcd WHQGOPMAIIMOHHOE TMHChbMO YTIOJHOMOYEHHOIO OpraHa c
MPUJIOKEHUEM BBITUCKU U3 MOXO031MCTBEHHOW KHUTH.

Brlnucka 13 moxXo3siiCTBEHHOW KHUTM MOKET COCTaBIIATHCS B MPOU3BOJBHOMN
dbopme (mo ¢dopme OTHENbHBIX JIMCTOB KHUTH, IO paszjenam (mojpasjaesiaMm), o
KOHKPETHBIM ITyHKTaM KHHIH).

['maBa nuYHOrO MOJCOOHOIO X034WCTBA UMEET MPABO HA MOJIYYEHHE BBIMHCKU
U3 TOXO3SWCTBEHHOW KHUTH TOJBKO B OTHOIIEHWU CBOETO JIMYHOTO TOJICOOHOTO
X0351CTBA B IIOOOM 00BEME, TI0 JIF0OOMY MEPEUYHIO CBEICHUN U TS JTFOOBIX IeTeH.

WNHo#t uneH JUYHOrO TMOJCOOHOTO XO35SHMCTBA WMMEET MPaBO Ha MOITyYCHUE
BBIITUCKA W3 TIOXO3SMCTBEHHOW KHUTH TOJHKO B OTHOIIEHWHM CBOETO JIUYHOTO
no/IcCOOHOTO XO3sicTBa B J1I0OOM 00BEMe, MO JIOOOMY TMEPEUHI0 CBEACHUW U IS
TOOBIX IIeNIeH, 3a WCKIIOYEHUEM TMEePCOHANBHBIX JAHHBIX TJIABBI JIMIHOTO
M0JICOOHOTO XO34iCTBA.

JIokyMeHTOM, colepKallluM pelieHre o0 oOTKaze B IPelOoCTaBICHUU
MYHUIIUNIATBHON YCIYTH, SBISETCS MHPOPMAIMOHHOE MUCHMO YIOTHOMOYEHHOTO
opraHa ¢ ykazaHueM MPUYUH 0TKa3a B MPEAO0CTABICHUH MYHUIIMIIATLHON YCIYTH.

3.3.1.2.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTH SIBJISICTCA:

- OTCYTCTBHUE B IIOXO3SMCTBEHHOM KHUTE HWH(MOpMAIMK, 3anpaniiBaeMoin
3asIBUTEIIEM.

3.3.1.3. Beigaua pe3y/abTaTa NpeAoCTABICHUS MYHUIIUNIAJTBbHOM YCJIYIH

3.3.1.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU 100 00 OTKae B MPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH, TOANMCAHHOE TOJDKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
oprasa.

3.3.1.3.2. Cpoemuamuct YNOOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3JIHEE IBYX Pad0UMX JTHEU CO JTHSA MPUHATHUS pelIeHUs] 00ecIieunBaeT HalpaBIeHUE
pe3yJbTaTOB MPEAOCTABICHUS MYHHUIIMIIAJBHOW YCIAYTM OJIHUM U3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampawisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIHKCHbIO BIOXKEHUs (C
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YBEJIOMJIEHUEM O BPYUYEHHH) Ha YKa3aHHBIN B 3asBJIICHUU aJPEC;

- nmocpeactsom EIII'Y, PIII'Y B ¢popme 2:1eKTpOHHOTO JOKYMEHTA, OITHCAHHOTO
YCWJIGHHON  KBAIM(DHUIIMPOBAHHOW DJIEKTPOHHOW TMOAMKHCHIO  JOJKHOCTHOTO  JIUIIA,
YIOJIHOMOYEHHOTO Ha IIPUHATHE PELICHUS.

3.3.1.3.3. Bo03MOXHOCTb TPEAOCTABJICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ynbTaTa MNpPeNOoCTaBICHUS MYHUIUIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHIUITY OTCYTCTBYET.

3.3.2. BapuanT 2 - BbIJjaya apXMBHOM CIPABKHU C MPUJIOKEHUEM BBINIMCKUA U3
ITOXO3SIMCTBEHHOW KHUTH

1. MakcumanbpHbIN CPOK MPEIOCTABICHUS MYHUIIMNIAIBHON YCIYTU COCTABIISET
JecsATh pabouMX AHS CO JAHS PErUCTpalMK Y TOJHOMOYEHHBIM OPTraHOM 3asiBJICHUS O
MPEAOCTABICHNS MYHUUMIIAJIBHOW YCIYTH W NPWIOKEHHBIX K HEMY JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABICHUS MYHUIIUIIATLHON YCIYyTH.

2. OcHoOBaHUA sl TPUOCTAHOBIICHHS TMPEIOCTABICHUS MYHUIIUIAIBLHON
YCIIyT'H 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue MOMOJHUTENBHBIX HOKYMEHTOB U (Wiu) WH(OpMAaLUU OT

3asBUTEJIS B IPOLIECCE MPEAOCTABICHUS MyHULIIMIIAIBHON YCIYT'H HE IPEAYCMOTPEHO.
4. Pe3ynbTaToM NpEeA0CTaBICHNS MyHULUIIAIbHON YCIYTH SIBIISETCA:

- pelIeHHE O NMPEAOCTaBICHUN MyHUIIMIIAIbHOW YCIIyTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLELYDP

- §OpueM, TMpOBEpPKAa W PpErucTpauus 3asBICHUS O MPEIOCTaBICHUU
MYHULMIATBHOM YCIYTH U MPUJIAraéMbIX K HEMY JJOKYMEHTOB;

- TNPUHSATHE PEIICHUS O MPENOCTABICHUH MYHUIMNAIBHON YCIyrH JHO0
IPUHATHE PelIeHUs! 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BblJJaua pe3yJbTaTa peaoCTaBICHUs MyHUIIMIAIBHON YCIIYTH.

3.3.2.1. [Ipuem u perucTpaunus 3asiBJIeHUs O MPEAOCTABJICHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIATraeMbIX K HEMY TI0KYMEHTOB

3.3.2.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIbLHOIO
paiiona CeprueBcKkuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3aLMi, Y4aCTBYIOIIUX
B [IPHEME 3aIIpOca O MPEIOCTABICHUN MyHULIUIIAIBHONU YCIYTH:

- QJIMAHUCTpAIHSI CEIbCKOTO MOCEICHUS 3aXapKUHO MYHUIIMITAIBHOTO paiioHa
Cepruesckuii Camapckoit o06mactu.



17

3.3.2.1.2. [Ins nony4yeHuss MyHUIIUTIAJIBHON YCIIyTH 3asBUTEIb MPEICTABIISET B
YOJTHOMOYEHHBIA OpraH 3asBJIEHUE O MPEJOCTABICHUH MyHUUMIIAIBHON yCIyTH 1O
dopme cormacHo IIpunmokenuto Ne3 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMEeHTYy.

C 3asgBieHUEM O TMPEJOCTABICHUM MYHUIUMIAIBHOW YCIYTU 3asBUTEIb
CaMOCTOATENIHO MPEJOCTABISAET CAEAYIONINE IOKYMEHTHI:

- JIOKYMEHT, YyJIOCTOBEpSIOIMNA JIMYHOCTh 3asiBUTENS, MPEICTABUTENS
3asiBUTENS B Cllydae oOOpaiieHus 3a TMOJyYeHHEM MYHHUIMNAIBHOU YCIIYTH
npeacTaBuTeNst (KpoMe crmoco0a HampaBieHUs] 3asBICHUS] W JIOKYMEHTOB B
anexkTpoHHo# opme nocpeactsom EINTY, PI'Y);

- JIOKYMEHT, YJOCTOBEPSIOIIUA TTOJTHOMOYHUS TPEICTABUTENS 3asBUTEIS B
ciydae oOpalieHus 3a MoJIydeHHeM MYHMITUTIAIbHON YCIIYTH TIPEACTaBUTES;

- JIOKYMEHTBI, TOATBEPXKIAIOIINE POJACTBEHHBIC CBSI3M 3asiBUTEIS C
rpakJlaHaMH, CBEJEHHUS, O KOTOPHIX BHECEHBI B MOXO3IMCTBEHHbIC KHUTH, BEJICHHUE
KOTOPBIX OCYIIECTBJSUIOCH J0 BCTYIUIEHHS B cuily DenepaibHOro 3akoHa OT
07.07.2003r. Ne 112-®3 «O nuyHOM OJCOOHOM XO3SIHCTBEY.

3.3.2.1.3. JlokymMeHTBI, HEOOXOIMMBbIE B COOTBETCTBUU C HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMU ISl TMPEIOCTABICHHUS MYHUIUMIIAIBHOM YCIYTH, KOTOpBIE
HaxoJsTCS B PACHOPSDKEHUUM TOCYIAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUs] W  HHBIX OPraHoB, Y4YacTBYIOIIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUIATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHoBaHMEM JJI Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
MOCTyIUICHUE B YIIOJHOMOYCHHBIM  OpraH 3asBJICHHS W  JIOKYMEHTOB,
MPEeIyCMOTPEHHBIX  MyHKTOM  3.3.2.1.2.  Hactosimiero  AJMHUHUCTPATUBHOIO
periamMeHTa, OJJHUM M3 CIOCOOOB, YCTaHOBJEHHBIX IMyHKTOM 3.3.2.1.5. HacTosIero
AJIMUHUCTPATUBHOTO PETJaMEeHTA.

3.3.2.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt

npca0CTaBJICHUA MYHHL[PIHaJIBHOﬁ YCIIyTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpaileHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.2.1.6. Cnocobamu yCTaHOBJCHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS

SaﬂBI/ITeHH) npn 1HOpucMe 3asaBJICHUSA W JOKYMCHTOB, HCO6XOI[I/IMBIX 1A
MpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIYTIa, ABJIIAIOTCA:

1) 3aka3HBIM MMOYTOBBIM OTHPABIECHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BpPYYEHHUH) - KOMNUSI JOKYMEHTA, YJIOCTOBEPSIOLIErO JIMYHOCTh, 3aBEPEHHAs B
COOTBETCTBHUH C TpeOOBaHUSIMHM 3aKOHOIaTeNbcTBa Poccuiickoit deaeparuu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUYHOCT;
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3) ¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanpHas rocyaapcTBEHHAs
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKALIUU B
UHPPaACTPYKTYPE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJIeicTBHE WH(GOPMAIIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI B AJIEKTPOHHOM (opme», a Takxke
AIEKTPOHHASA MMOJINCH.

3.3.2.1.7. OcHOBaHMSIMH JJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKYMEHTOB, HEOOXOAMMBIX [UIS NPEAOCTABIEHUS MYHULMIAIBHOW YCIIyTH,
SIBIISIFOTCSL:

- oOpaiteHre 3a MOJTyuYeHHEM MYHUIUMAJIbHON YCIyTHM HEHAUIeKAaIIero JIUIA,
HE SBISIOUICTO  3asBUTEJIEM B  COOTBETCTBMM C 1. 1.2,  HacTOSIIEero
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;

- HECOOTBETCTBHE IPEJICTABICHHBIX JOKYMEHTOB IE€PEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. Hactosiniero AJAMUHUCTPATUBHOTO PErjaMEeHTa.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeIOCTaBICHUS
MYHULIMIIAJIBHOW YCIIyTH, HE TPEMATCTBYEeT MOBTOPHOMY OOpAaIlIeHUIO TMOCIe
yCTpaHEHUS IPUYUHBI, TOCTYKHUBIICH OCHOBAHUEM I OTKa3a.

3.3.2.1.8. B03MOXHOCTh mpHeMa YTMOJTHOMOYEHHBIM OPIraHOM 3ampoca M

JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABJICHHUS MYHUIIMIAIBHONW YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpok perucrpanuy 3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX IIJIs
NPEIOCTaBICHUS MYHHUIIMNAIBHON yCIyTd, YCTaHABIMBAETCA MyHKTOM 2.12.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.2. llpuHsATHE PElIeHHU O NMPEIOCTABJICHNHA MYHHMIHMIIAIbHON yCJIyTIH
J100 NPUHSATHE pPellleHus 00 0TKa3e B MPeI0CTABJIEHHH MYHUIMIIAIbHOM
yCayru

3.3.2.2.1. YIonHOMOYEHHBIA OpraH coO JHS IIOCTYIUIEHHS 3asBJICHUS O
NPEOCTaBICHUN MYHUIIMIIAJIbHON YCIYTM U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTAaBICHWH  MYHUIIMIAJIBHOM  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHUMAET peIIeHHe M OCYIIECTBISET
MOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 IPENOCTABICHUN MYHHUIUIIAJIbHON YCIIYTH;

- 00 0TKa3e B MPEAOCTABICHUN Y MYHUILIMITAIbHON CITYTH.

JIOKyMEHTOM, COAEpKallUM pPENIEHUE O NPEAOCTABICHUM MYHULIMIAIbHON
YCIIYTH, SIBJSIETCS apXHMBHAs CIIPaBKa C MPHJIOKEHUEM BBITUCKH M3 MTOXO35IICTBEHHOMN
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KHUTH.

JIOKyMEHTOM, CcOAEp)KallUM pelieHue o0 oOTKa3e B IPEJOCTaBICHUU
MYHULIMIIAJIBHONW YCIYTH, SBISETCS HHPOPMAIMOHHOE MHUCHMO YIOJIHOMOYEHHOTO
opraHa ¢ yka3zaHueM MPUYUH OTKa3a B MPEJAOCTaBICHUA MyHHUIIUIIATLHON yCIyTH.

3.3.2.2.2. OcHoBaHUSMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAJIBHON
YCITyTHU SIBIISIETCS:

- OTCYTCTBHE B pACHOPSIKECHUH YTOJHOMOYEHHOrO OpraHa HH(opmaimu,
3arpamuBaeMoi 3asBUTEIEM.

3.3.2.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUss MyHUIUNAJIBHOH YCJIYTH

3.3.2.3.1. OcHOoBaHMeM JJi1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU JUO0 00 OTKaze B MPEIOCTABICHUU
MYHULIMIAIBHON YCIyTH, TOJANMCAHHOE TOJDKHOCTHBIM JIMIIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.2.3.2. Cpneuuamuct YHOJIHOMOYEHHOTO OpraHa, B JODKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHNE MYHUIIMITAILHON YCIIYTH, B CPOK HE
MO3{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUrBAET HAIIPABICHHE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIACTCS JIUYHO B YTIOJITHOMOUYEHHOM OpraHe Mo/ pOCIIHCh;

- HampapiseT TOYTOM 3aKa3HbIM IIMCBMOM C OIMCHhIO BJIOXKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHH) Ha YKa3aHHbBIN B 3asBJICHUU aJPEC;

- mocpeacteom EII'Y, PIII'Y B dhopme aitekTpoHHOTO JOKYMEHTA, TOIMHMCAHHOTO
YCUIICHHOW  KBAJU(HUIIMPOBAHHON  DICKTPOHHOM MOAMUCHIO  JOHKHOCTHOTO  JIWIIA,
YIIOJHOMOYCHHOT'O Ha ITPUHATHC PCUICHUS.

3.3.2.3.3. BoO3MOXHOCTb MpPEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM

pe3ynbTaTa MNpPelIOoCTaBICHUS MYHUIUIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHIIUITY OTCYTCTBYET.

3.3.3. Bapuant 3 - ucnpasiieHHMe JONMYIICHHBIX ONEYATOK W OMMOOK B
BBIIAHHBIX B  pe3yJibTaTe MNpPeAOCTABJEHUS MYHMUMNAJBHON  YCJIYrd
AOKYMEHTax

1. B coyuae BbISBIEHUS ONEYATOK U (MJIM) OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe
IIPENOCTABICHUS MYHMIMIAIBHOW YCIyTH JOKYMEHTaxX 3asBUTENb  BIIPABE
oOpatuTbcs B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHUEM 00 HCIpaBICHUU
JIOTYIIEHHBIX ONIEYaTOK U (WJIM) OIIMOOK B BBIJAHHBIX B PE3YJIbTaTE MPEAOCTABICHUS
MYHUILIMIIAJBHOW YCIYrM JOKyMeHTax 1o ¢opme cornacHo Ilpunoxkenuro Ned k
HAacToAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuMalbHbII CPOK NIPEIOCTABIEHUS MyHULUITAILHON YCIIYTH COCTABIIAET
5 paboumx AHEH CO MHA pErUcTparuu YTOJTHOMOYEHHBIM OPTaHOM, 3asBICHUS O
IPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH M HEOOXOAUMBIX JJOKYMEHTOB.
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3. OcHoBaHusi [JIi TNPUOCTAHOBIIGHUSI TPENOCTABICHUS MYHULIMIIATILHON
YCJIYTY 3aKOHOJATEILCTBOM HE YCTAHOBJICHBI.
4 TlpemocraBieHne TOTOJHUTEIBHBIX TOKYMEHTOB W (W) WHGOPMAIMH OT

3asBUTEJIS B IPOLIECCE PEAOCTABICHUS MyHULIIMIIAIBHON YCIYT'H HE IPEAYCMOTPEHO.
5. Pe3ynbraToM npeaocTaBiaeHus MyHULIMIIAIBHOM YCIIYTH SIBJISIETCS:

- pELIEeHNE O MPEAOCTABICHUH MYHHUIUITAIbHON YCIYTH;

- peuieHue 00 OTKa3€e B MPEJOCTABICHUH MYHULIUIIAJIbHON YCITYTH.

6. IlepedyeHb aAMUHUCTPATUBHBIX MPOLETYP:

- TpueM, TMpOBEpKa U pEerucTpanus 3asBICHUS O MPEIOCTABICHUN
MYHHUITUTIATFHOU YCIIYTH ¥ HEOOXOUMBIX JOKYMEHTOB;

- TPUHATHE PEHICHWS O TMPEAOCTABICHUH MYHHUIIUTIATBLHOW YCIYTH JIHOO
MPUHSTHE PEIIeHUs 00 0TKa3e B MPEAOCTABICHUN MyHUITUTIATLHOW YCITYTH;

- BbIJIa4a pe3yJibTara Npei0CTaBICHUS] MyHULIUTIAIBHON YCITYTH.

3.3.3.1. [Ipuem u perucTpaunus 3asiBJIeHHUs O NPEAOCTABJICHUH
MYHUIUNAJIbHOM YCJIYTH M IPUJIATraeMbIX K HEMY TI0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3aluil, y4acTBYIOIIHUX
B [IPHEME 3aIpoca O MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTHU:

- aIMUHHCTPAIHS CEIBCKOTO MOCENIeHHs 3aXapKHHO MYHHUIIMIIAIBLHOTO palioHa
Cepruesckuit Camapckoit o0nacTu;

3.3.3.1.2. [Ins nony4yeHuss MyHUIIUTIAIBHON YCIyTH 3asBUTEIb MPEICTABIISET B
YTOIHOMOYEHHBINH OpraH 3asBJICHUE O MPEJOCTABICHUH MYHUIIMIIAIBHON yCIyTH O
dopme cormacHo IIpunmokenuto Ned k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMEeHTYy.

C 3asgBneHMEeM O MPEJOCTABICHUM MYHULMNAIBHON YCIYyTd 3asiBUTEIb
CaMOCTOSITEJIBHO IIPEIOCTABIISET:

- JIOKYMEHT, BBIJAHHBIA MO pe3yjibTaTaM MPEIOCTABICHUS MYHULMNAIbHOM
yCIyTH, COAEp alluid OneyaTKy U (WJIH) OIuOKY;

- JIOKYMEHT, YyJOCTOBEPSIOIIUNA JIMYHOCTh 3asiBUTENS, MPEICTABUTENS
3adABUTENS B Ccloyyae oOOpamieHus 3a TOJyYeHHEM MYHUIUNAIbHON yCIIyTU
npeacTaBuTenss (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHOM hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YyJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a MOJIy4YeHUeM MYHHUIIMIAIbHON YCIIYTH MPECTaBUTETIS.

3.3.3.1.3. JlokyMeHTBI, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTrd, KOTOpHIE
HaxoJATCAd B PACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
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CaMOYTpaBJIeHWs U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCY/IapCTBEHHBIX HIJIM MYHULIUIIAJIbHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHOoBaHMeM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NOCTYIJIEHUE B  YIOJIHOMOYEHHBIM  OpraH, 3asBI€HUS U  JOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.3.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
perjJamMeHTa, OJHUM U3 CHOcOo00B, YCTaHOBICHHBIX MyHKTOM 3.3.3.1.5. Hacrosiiero
AJMUHUCTPATUBHOTO perjlaMeHTa.

3.3.3.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi

MPEI0CTABIICHUS MYHUIIUIIATLHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YTIOJTHOMOYEHHBIN OpPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHHUS C OMHUCHIO BIOKEHHUS (C
YBEJOMJICHHEM O BPYUEHHUHU) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.3.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpeacTaBUTENs

3agABUTENSI) TMPU MpPUEME 3asBICHUS U  JIOKYMEHTOB, HEOOXOAMMBIX IJis
IIPENOCTABIEHNS MYHULIUIIAJIbHON YCIIYTH, SBJISIIOTCS:

1) 3aka3HBIM [TOYTOBBIM OTIPABICHUEM C OMMCHIO BIOXKEHMS (C YBETOMIIEHUEM
O BPYYEHUHU) - KONUSA JIOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTb, 3aBEPEHHas B
COOTBETCTBUU C TpeOOBaHUsAMH 3akoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTNYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIIT'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «ExunHas cucreMa uieHTuuKanuy U ayTeHTuuKanuu B
UHPPaACTPYKTYPE, oOecrnieunBaroen MH(OPMALMOHHO-TEXHOJIOTUYECKOE
B3auMOJeiicTBHEe WH(GOPMAIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIMNANBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AIEKTPOHHAS MMOIINCH.

3.3.3.1.7. OcHOBaHMsIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX [UJIsi MPEAOCTABICHHUS MYHUILMIAIBHOW YCIYTH,
SIBJISIFOTCSL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMIAIBHOW YCIYTM HEHa/JIeXKalllero JIMua,
HE  SBISIONIETOCS  3asBUTEIEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IME€PEUHIO0, YKa3aHHOMY B
nyHkTte 3.3.3.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.1.8. Bo3moxHOCTh mnpueMa YNOJHOMOYEHHBIM OpPraHoM 3alpoca |

JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEJOCTaBICHUS MYHUIUNAIBHON YCIyrH, IO
DKCTEPPUTOPUATIBHOMY IPUHLUITY OTCYTCTBYET.
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3.3.3.1.9. Cpok peructpanuu 3ampoca M JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
NpPEAOCTaBICHNUS MYHUIIMIAIBLHOM YCIIYT'M, YCTaHaBIUMBAaeTCs MyHKTOM 2.12.
HACTOAIIET0 AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.3.2. [IpunsiTue pemieHus 0 MPEA0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYyTH
Ju00 NpUHSATHE pellieHUus 00 0TKa3e B NPeJ0CTABJIeHUH MYHUIIMTIAJIbHOM
yCayru

3.33.2.1. YIonHOMOYEHHBIA OpraH coO JHS IIOCTYIUIEHHS 3asBJICHUS O
IPEIOCTABICHUN MYHMIMIIAIBHOW YCIYTH M TPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asBIEHHE O TMPEAOCTaBICHUM  MYHUIMNAIBHON  YCIyTH,
NPUJIOKEHHbIE K HEMYy JOKYMEHTHI, NPUHMMAET peIIeHHe M OCYIIECTBISET
MOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 TIPEeIOCTAaBICHUN MYHUIIUAILHON YCIYTH;

- 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIyTH.

JIOKyMEHTOM, COJEpXAallluM peIIeHUEe O MPEeIOCTABICHUA MYHUIUIAIbLHON
yCIyTH, sBIsSETCS HMH(DOPMAIMOHHOE MUCHMO YTIOJHOMOYEHHOTO OpraHa c
NPUIOKEHUEM  HUCIPABICHHBIX  JOKYMEHTOB,  SBISIIOUIMXCS  PE3YJIbTaTOM
IPEOCTaBICHUS MyHHUIMIIAJIbHON YCIIyTH.

JIOKyMEHTOM, COAEp)KallUM pelleHue o0 oOTKa3e B IPEJOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HH(POPMAIMOHHOE MHUCHMO YIIOJIHOMOYEHHOTO
OpraHa ¢ yka3zaHuEeM MPUYUH OTKa3a B MPEAOCTaBICHUHA MyHHUIIUIIATLHON yCIyTH.

3.3.3.2.2. OcHoBaHUsIMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAIBHON
YCIyTHU SIBISIOTCA:

- OTCYTCTBME B TEKCT€ BBIJAHHOTO B pe3yjibTaTe MpPelOCTaBICHUS
MYHUIIMIIAJIbHON yCIYyTU JOKYMEHTA ONEYaTK! U (MJIH) OIIHNOKH.

3.3.3.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUs] MyHUIUNAJIBHOU YCJIYTH

3.3.3.3.1. OcHOoBaHueM JJi Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU JUO0 00 OTKaze B MPEIOCTABICHUU
MYHULIMNAIBHON YCITyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOTO
oprasa.

3.33.3.2. Cpneuuanuct YHOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHNE MYHUIIMITAILHON YCIIYTH, B CPOK HE
MO37{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUrBAET HAIIPABICHHE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMIAIBHOM YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIACTCS JIMYHO B Y TIOJITHOMOUYEHHOM OpraHe Mo/ POCIIHCh;

- HampapiseT TOYTOM 3aKa3HbIM IIMCBMOM C OIMCHhIO BJIOXKEHHUSA (C
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YBEJIOMJIEHUEM O BPYUYEHHH) Ha YKa3aHHBIN B 3asBJIICHUU aJPEC;

- mocpenctsom EINTY, PIII'Y B dopme 31eKTpOHHOTO TOKYMEHTA, MOAMMCAHHOTO
YCWJIGHHON  KBAIM(DHUIIMPOBAHHOW DJIEKTPOHHOW TMOAMKHCHIO  JOJKHOCTHOTO — JIUIIA,
YIIOJTHOMOYEHHOTO Ha MPUHITHE PEILICHHUSL.

3.3.3.3.3. B0O3MOXHOCTb TPEAOCTABJICHUS  YTOJHOMOYEHHBIM  OPraHOM

pe3ynbTaTa MNpPeNOoCTaBICHUS MYHUIUIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHIUITY OTCYTCTBYET.

3.3.4. Bapuautr 4 - BbIZaya AYOJMKATA JOKYMEHTA, BBIJJAHHOIO IO
pe3yJbTaTaM MpeaocTaBjJeHus] MYHUIIMTIAJIbHOU YCJIYT |

1. B cinydae mopum wiM yTpaThl JOKYMEHTA, BBIJIAHHOIO IO PE3yJbTaTam
IPEIOCTABICHUS! MYHHUIMNAIBHOM YCIyrd, 3asBUTENIb BIIpaBE OOpAaTUTHCS B
YHomHOMOYEHHBI OpraH ¢ 3asBI€HHEM O Bblgaue JyOiukKaTa JOKYMEHTa,
BBIIAaHHOTO IO PE3yJibTaTaM MPEAOCTaBICHU MYHULHUIAIBHONW YCIyru mo (Gopme
coryacHo [Ipunmoxenuto Ne5 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuMalnbHbII CPOK IPEIOCTABIEHUS MyHULUIIAILHON YCIIYTH COCTABIIAET
5 pabGouux nHEW CO AHS perucTpanuu YIOJIHOMOYEHHBIM OPraHOM 3asBIICHUS O
IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH M HEOOXOAUMBIX JOKYMEHTOB.

3. OcHoBaHusl [JIl NPUOCTAHOBIIEHUS IMPEIOCTABICHUS MYHULHUIAIBHON
YCIIyTH 3aKOHOAATEJILCTBOM HE YCTAHOBJICHBI.

4 IlpenocraBineHue NONOJHUTENBHBIX JOKYMEHTOB M (Win) MHPOpPMALUU OT

3asBUTENIS B IIPOLIeCcCe MPEA0CTABICHNUS MyHUIIUMIIATBLHON YCIYTH HE TPETyCMOTPEHO.
5. Pe3ynpTaTom npenocTaBieHUs MyHUIIUNATbHOW YCIYTH SIBISETCS:

- peueHue o NPeA0CTaBIEHNH MyHULUITAILHON YCIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

6. [lepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

- npueM, TpOBEpPKAa W pErucTpanus 3asBIE€HUA O NPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH U MPUJIaraeMbIX K HEMY JJOKYMEHTOB;

- TMPUHATHE PEHIeHHS O TMPEAOCTABICHUM MYHUIMIAIBHOW YCIyru JH0O
MPUHATHUE pellleHrs 00 0TKa3e B MPEJA0CTaBICHUN MyHUIIUIIATLHON YCITYTH;

- BblJIaya pe3yJIbTaTa MpeI0CTaBICHUs MyHUIIUTIAILHON YCIYTH.

3.3.4.1. Ilpuem u perucrpaunus 3asiBJI€HUS 0 MPeEIOCTABICHNH
MYHHUIHNAJIbHON YCJIYTH H MPWJIAraeMbIX K HEMY I0KYMEHTOB
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3.3.4.1.1. IlepeyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3alMi, Y4aCTBYIOIIUX
B [IPUEME 3aIIpoca O NPEIOCTABIECHUN MyHULIUNIATBHONW YCIIYTH:

- QIMUHHUCTPAIHS CEIbCKOTO MOCENeHUs 3aXapKUHO MYHHUIMIAIBLHOTO paiioHa
Cepruesckuit Camapckoi o0nacTu;

3.3.4.1.2. Jlnsa nonay4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEIb MPEICTABISET B
Y1omMHOMOYEHHBIN OpraH 3asBJICHHUE O MPEJOCTABICHUN MYHHUIIMIIAILHOW YCIYTH IO
dopme cormacHo IIpunmokenuto Ne5 k HacrosimeMy AJIMUHUCTPATUBHOMY
perjameHry.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHUIUMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOSITEJIBHO IIPEIOCTABISET:

- JIOKYMEHT, YyJOCTOBEpSIOIIUNA JIMYHOCTh 3asIBUTENS, MPEACTABUTEINS
3asBUTENS B Cllydae oOOpaiieHus 3a TMOJyYeHHEM MYHHUIMNAIBHOU YCIYTH
npeacTaBuTeNs (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHOoM hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
ciiy4ae oOpalieHus 3a MOJIy4YeHUeM MYHUIIMTIAIbHON YCIIYTH MPECTAaBUTETIS.

3.3.4.1.3. JlokyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMAaTUBHBIMHU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd, KOTOpHIE
HaxoJsTCS B PACHOPSDKEHUM TOCYJAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUsI W  HHBIX OPraHoB, Y4YacTBYIOIUIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIMNIATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHOBaHMEM [JIs Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
MOCTYyIUIEHUE B  YIOJHOMOYEHHBIM  OpraH  3asiBJI€HUSI U  JIOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.4.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
periJamMeHTa, OHUM M3 CIOCOOOB, YCTaHOBIEHHBIM MyHKTOM 3.3.4.1.5. HacTosmero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.4.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt

MPEI0CTABIICHUS] MYHUIIUIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHuss B
YTOJTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOKEHHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y OIHOMOYEHHOTO OpraHa.

3.3.4.1.6. CriocobamMu yCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MPEICTaBUTENS

3agABUTENSI) TMPU TpPUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IJis
IIPEAOCTABICHNN MYHHUIIMIIAJIBHOM YCIIYTH, SIBJIIFOTCS:
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1) 3aka3HBIM MTOYTOBBIM OTIPABICHUEM C OMMCHIO BIOXKEHUS (C YBETOMIIEHUEM
O BPYYEHUHU) - KONUSA JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTb, 3aBEPEHHAs B
COOTBETCTBUU C TpeOOBaHUAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHAs
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PHUKAIIUU B
UHPPaACTPYKTYPE, oOecrnieunBaroen MH(OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJeicTBHE WH(POPMALMOHHBIX CHUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIMNANBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AIEKTPOHHAS MMOJINCH.

3.3.4.1.7. OcHOBaHMSIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U
JOKyMEHTOB, HEOOXOIMUMBIX I TPEAOCTABICHUS MYHHUIIMIIAILHON  YCIYTH,
SIBJISIFOTCSL:

- oOpallleHre 3a MOJIyYeHHEM MYHUIMIAIbHONU YCIYTM HEHaJIeXKalllero JMua,
HE  SBIAIOIIETOCS  3asBUTENEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4.1.8. Bo3moxHOCTh TmIpueMa YTOJHOMOYEHHBIM OpPraHOM 3ampoca o

IPEIOCTABICHUU MYHHUIIMIIATBHOM YCIYTH M HEOOXOJUMBIX JOKYMEHTOB IIO
DKCTEPPUTOPUATIBHOMY IPUHLUITY OTCYTCTBYET.

3.3.4.1.9. Cpok perucrpanmuu 3ampoca U JOKYMEHTOB, HEOOXOIMMBIX [IJIst
MPENOCTABIICHUS MYHHUITUNIATHHOW YCIYTH, YCTAHABIMBAETCS MyHKTOM 2.12.
HACTOSIIETO AJMUHUCTPATUBHOTO PETIAMEHTA.

3.3.4.2. [IpunsiTue pelieHus 0 MPEI0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYyTH
Jn00 NPpUHATHE pellleHUus 00 0TKa3e B NPeJ0CTABJICHUN MYHUIIMNIAJIbHOM
yCayru

3.3.4.2.1. YIonHOMOYEHHBIA OpraH coO JHS IIOCTYIUICHHS 3asBJICHUS O
IPEIOCTABIICHUU MYHMIMIAIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTaBICHWH  MYHUIMIAIBHON  YCIyTH,
NPUJIOKEHHbIE K HEMYy JOKYMEHTHI, NPUHMMAET peIIeHHe | OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 Ip€AOCTABJIICHUHA MYHHHHHaHLHOﬁ YCIYI'H;

- 00 0TKa3e B MMPEIOCTABICHUN MYHUIIUIIAILHON yCIyTH.
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JIOKyMEHTOM, cOJepKaIluM pelIeHue O NPEAOCTaBICHUHM MYHUIIMIAIbLHON
YCIIyTH, SIBISETCS WH(POPMAIIMOHHOE TMHCHhbMO YTIOJHOMOYEHHOTO OpraHa cC
MPWIOKEHUEM TyOJIMKaTa TOKYMEHTA, BBIIAHHOTO TI0 PE3YJIbTaTaM MPEA0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH, COAEPIKAIIEro JaTy BhIJaYl M HOMEpP JTyOJIMKaTa.

JIoOKyMEeHTOM, conepKallluM pelieHrne 00 OTKa3e B MPEIOCTaBICHUU
MYHUITUTIATFHOW YCIIYTH, SBISETCS WH(POPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
OopraHa ¢ ykazaHueM IPUYUH OTKa3a B MPEJOCTaBICHUH MYHUIIUTIATBLHON YCIIyTH.

3.3.4.2.2. OcHOBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTH SIBJISIIOTCSL:

- OTCYTCTBHE B 3asBJICHHMH WHGOpPMAIIMK, MO3BOJISIONICH HACHTU(UIIMPOBATH
paHee BhIIaHHYI0 MH(OpMAaIIHIO.

OTkaz B TIPEJAOCTABICHUU MYHHUIIUMIIAJLHOW YCIAYTHM HE TPENITCTBYET
MOBTOPHOMY OOpaIEHUIO TI0CJI€ YCTPAaHEHHS] TPUYHMHBI, MOCTY>KUBILIEH OCHOBAHHEM
JUIS OTKa3a.

3.3.4.3. Beigaua pe3y/abTaTa NpeA0CTABICHUS MYHUIIUNIATBbHOM YCJIYTH

3.3.4.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
NPUHATOE peIIeHHe O TPENoCTaBiIeHNH JHO0 00 OTKa3e B MPEJOCTABICHHUH
MYHULIMOAIBHON YCIyTH, MOJNUCAHHOE OJLKHOCTHBIM JIMLIOM Y TIOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Coemuamuct YNOOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJHUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3JIHEE IBYX Pa00UMX JTHEH CO JTHSA MPUHATHUS pelIeHUs] 00eCIieunBaeT HalpaBIeHUE
pe3yJIbTaTOB TMPEIOCTABICHUS] MYHHUIMINAIBHOMW YCIYTd OJHMM M3 YKa3aHHbBIX
3asBUTEJIEM B 3asBJICHUM O MIPEOCTaBICHUHU MYHHUIIUTIAILHON YCIYTH CITIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampawisieT TMOYTOM 3aKa3HbIM IIMCBMOM C OIHKCHbIO BIOXKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpenctsom EINITY, PIII'Y B dopme 31eKTpOHHOTO TOKYMEHTA, MOAMMCAHHOTO
YCWJIGHHON  KBAIM(DHUIIMPOBAHHOW  DJIEKTPOHHOW MOAMKCHIO  JOJPKHOCTHOTO  JIUIIA,
YIOJHOMOUYEHHOTO Ha TPUHSTHE PEIICHHUS.

3.3.4.3.3. BO3MOXHOCTb TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPraHOM

pe3yapTara NpPEeNOCTAaBICHUS MYHHUIMIAIBHOM YCIYTHM II0 JKCTEPPUTOPHUAIBHOMY
IIPUHLNIY OTCYTCTBYET.

3.5. llopsinok ocTaBJieHUs 3asiBJIEHUS 3asiBUTEJIsI O NPe0CTABJIEHUHU

MYHUIIUNAJIbHOM yCaIyru 0e3 paccMOTpeHust
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3.5.1. Ilopsmox ocTaBineHus 3asABJICHUSA 3aiBUTENSL O IPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTu 06€3 pacCMOTPEHUS OCYILIECTBISETCS B €IMHOM BapUaHTE.

3.5.2. 3agBuTenb HE MO3JHEE OJHOrO paboyero JHA A0 CPOKa OKOHYAHUSA
IPEIOCTABICHUS! MyHUIIUNAIBHON YCIYru BIpaBe OOpaTUTHCS B YTOIHOMOYEHHBIH
Opras ¢ 3asBJCHHEM 00 OCTaBJICHHUH 3asBJICHUS O MPEJOCTABICHUN MYHHUIIUIIATBEHOM
yciyru 0e3 pacCMOTPEHUS

3.5.3. 3asBneHue 00 OCTaBIEHUU 3asBICHHUS O MPEAOCTaBICHUU
MYHULIMIIAJIBHOW YCIYrM 0€3 pacCMOTpPEHMsI IOJAeTCsl 3asBUTEIIEM B CBOOOJHOU
dbopwme.

3.5.4. Ha ocHoBaHuM 3asBJIEHHUS, YKA3aHHOTO B NyHKTEe 3.5.2. HACTOSAILETO
AJMUHUCTPATUBHOTO PEryiaMeHTa, Y IOJTHOMOUYEHHBIN OpraH NpUHUMAET pelieHue (B
dopmMe MHGOPMAITMOHHOTO MUChMA) 00 OCTABJICHUHU 3aABIICHUS O MPEIOCTABICHUU
MYHULIMIIAJIBHOW yCIyrn 0€3 PacCMOTPEHHUs W yBEIOMIISIET 00 STOM 3asBUTEINS
OJIHUM M3 CIEAYIOIUX CIOcOo00B (B 3aBUCHMOCTH OT BbIOOpa crocoba MOTy4eHHs
pe3yJsibTaTa pacCMOTPEHUS 3asBJICHUS, YKa3aHHOTO 3asIBUTENIEM B 3asBJICHUN):

- BBIJIAET €r0 3asIBUTEIIIO JINYHO B PYKH IO POCIHUCH WM HAINPAaBJISIET OYTOU
3aKa3HbIM IMUCbMOM C YBEJOMJIEHUEM O BPYUEHHUH HA YKA3aHHBIN B 3asIBJICHUM aJIPEC;

- mnocpeactsom EIII'Y, PII'Y B ¢opMe 3IEKTPOHHOIO TOKYMEHTa,
HNOJMUCAHHOTO  YCHUJICHHOW  KBaJU(HUIMPOBAHHOW  SIEKTPOHHOM  MOIIMHUCHIO
JOJDKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MPUHATHE PELICHUS.

3.5.5. Cpok HampaBieHUs 3agBUTEIIO0 MUChbMA, YKa3aHHOTO B IMyHKTe 3.5.4
HACTOALIEro AJIMUHUCTPATUBHOTO perjlaMeHTa — He MO3/IHee TpeX pabouux AHEH co
JHS PETUCTpallMM 3asBJIEHUS 00 OCTaBJIEHUU 3asBICHUA O IPEJOCTaBICHUU
MYHUIIMIIAJIbHON yCIIyTu 0€3 pacCMOTPEHUS.

3.6. ITopsinok ocymecTBICHUS
aIMMHUCTPATHUBHBIX NPOUEeAYP (HeiicTBUIA) B 3JIeKTPOHHOI dopme

3.6.1. ®opMupoBaHue 3aBICHUS.

@opMUpOBaHUE 3asIBIICHUSI OCYILECTBISIETCS TMOCPEICTBOM  3aMOJHEHUS
anekTpoHHou (Gopmer  3asBrenus ©Ha EIITY, PIITY 6e3 HeoOxomumocTH
JOTIOJTHUTEIHHOM TTOAa9d 3asBJICHUS B KAaKOW-TNO00 MHOU hopme.

dopmMaTHO-JIOTHYeCcKast MpoBepKa c(hopMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS OCJE 3alOIHEHUS] 3asBUTEIEM KaXKJI0Or0 M3 MOJIEW 3JIEKTPOHHOU
dbopmpbl 3asBrieHus. [Ipu BBISIBIEHUN HEKOPPEKTHO 3alIOJTHEHHOTO TIOJIS 3JIEKTPOHHOM
dbopMbl 3asBICHUS 3asBUTEIb YBEJAOMIIIETCA O XapaKTepe BBISIBICHHOW OLIMOKU U
NOpSIIKE €€  YCTPaHEHUs  IOCPEJACTBOM  HMH(POPMALMOHHOTO  COOOIICHHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

[Ipu dhopmHpoBaHUHU 3asIBJICHUS 3asIBUTEIO 00ECIIEUUBACTCS:
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a) BO3MOKHOCTh KOTIMPOBAHUS M COXPAHEHUS 3asIBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAO0CTABICHNS MYHUITATIATLHON YCIYTH;

0) BO3MOYKHOCTb MeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIUH AJIEKTPOHHON (OpPMBI
3asIBJICHUS,

B) COXpaHCHHE paHEe BBEJACHHBIX B DJIEKTPOHHYIO (hOpPMY 3asIBIICHHS 3HAUCHU
B OO0 MOMEHT IO >KEJIaHWIO TOJB30BaTEels, B TOM YHCIIC NMPU BO3HUKHOBEHHUH
omuOOK BBOJA M BO3BpATE JUIsl TOBTOPHOTO BBOJA 3HAYCHUM B SJIEKTPOHHYIO (hopMy
3asIBJICHMS,

I') 3alojHEHUE TMOoJied SJEKTPOHHOUW (QOopMBblI 3asBIICHHS 10 Havajla BBOJA
CBEJCHUN 3asiBUTEJIEM C MCIIOJIb30BaHHEM CBeleHui, pasMmenieHHbIXx B ECHUA, u
cBenenuii, onyonukoBanHbix Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi cCBeaeHUH,
otcyTtcTByromux B ECUA;

1) BOBMOXKHOCTh BEPHYThCSl Ha JII0OOOW M3 ITANOB 3alOJIHEHHUS AJICKTPOHHOMN
dbopMBI 3asBiIeHUS 0€3 MOTepU paHee BBEJICHHON HH(pOpMAITUH;

€) BO3MOKHOCTh jaoctyna 3assurenst Ha EIIIY, PIII'Y k paHee noJaHHbIM UM
3asiBJICHUSM B T€UCHHE HE MEHEE OJIHOTO roj/ia, a TAaK)Ke YaCTUIHO C(HOPMHUPOBAHHBIX
3asBJICHHUH - B TCUCHHE HE MEHEE 3 MECSIICB.

ChopmupoBaHHOE ¥ TOAMHCAHHOE 3asBIICHUEC W WHBIE JIOKYMEHTHI,
HEOOXOAMMBIC IS TPEAOCTABICHUS MYHHUITUTIATHLHOW YCIIYTH, HAaIMpaBISIOTCS B
YnonaoMoueHHbIM oprad nocpeacrtsom EINNY, PIITY.

3.6.2. IlpueM u perucTpaius 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUJIs1 IPEIOCTABICHUSI MYHUITMITAIBHON YCITYTH.

Crnernuanuct YIOJIHOMOYEHHOTO OpraHa o0ecIeurnBaeT B CpOK He mo3aHee |
pabodero aHs ¢ mMomeHTa mogaud 3aspieHuss Ha EIII'Y, PIII'Y, a B ciywae ero
MOCTYIUICHUSI B HEpaOOUYMi WJIM TIPA3THUYHBIN JIeHb,— B CJICIYIOIIUM 32 HUM TIEPBbIT
pabouwuii 1eHb:

a) TIpUEM JTIOKYMEHTOB, HEOOXOAMUMBIX IIJIsi MPEIOCTABICHHUS MYHHUIIATIATHEHON
YCIyTH, W HaIlpaBJICHUE 3asBUTEIIO DJICKTPOHHOTO COOOIICHHS O TOCTYIUICHUH
3asIBJICHUS,

0) perucTpanuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJOMIICHHSI O PETHCTPAIIUU 3asIBIICHUS MO0, TIPU HATMYNUA OCHOBAHUHN, YKA3aHHBIX
B nyHkrax  3.3.1.1.7., 33.2.1.7., 333.1.7., 3.34.1.7. HACTOSIIETO
AIMUHHUCTPATUBHOTO PETJIAMEHTa, HANPABJICHHUE 3asSBUTEIIO PEIICHHUS 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

DJIGKTPOHHOE  3asBJIEHUE CTAHOBUTCSA JOCTYNHBIM U1  CIEHUAIKNCTA

YIOIHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOW WH(DOPMAIIMOHHOW CHCTEME,
UCTIONb3YeMOM YTIOJIHOMOYEHHBIM OpPTaHOM JJIsi MIPEIOCTABIICHUS MYHHIIMITATBLHON
ycnyru (nanee — 'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- MPOBEPSAET HAIMYME BIICKTPOHHBIX 3asABJIeHUM, noctynuBiux ¢ EINTY, PIITI'Y
C IEpUOJOM He pexke 2 (ABYX) pa3 B JICHb;

- paccMmaTpuBaeT TIOCTYIMBINWE 3asBICHUS W TPWIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);
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- TPOU3BOAUT JCUCTBUS B COOTBETCTBUMU ¢ myHktamu 3.3.1.2.1., 3.3.2.2.1,,
3.3.3.2.1.,3.3.4.2.1. HacTosiiero AAMUHUCTPATUBHOI'O pErIaMeHTa.

3.6.3. Ilony4yenue pe3yabpTara NpeOCTaBICHNUS MyHUIIUIIAIbHONW YCIYTH.

3asBUTENIO B KQUECTBE pe3yJibTaTa MPEJOCTaBICHUS MYHUIIUMAIBHOW yCIyTH
obecreunBaeTcsi BO3MOXKHOCTD TTOJTYYCHUS JOKYMEHTA:

- B (QopmMe DSIEKTPOHHOTO  JOKyMeHTa, mnoxanucaHHoro  YKOII
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO OpraHa, HanpaBJIeHHOTO
3asgBUTENIO B IMYHBIN kaOuueT Ha EINT'Y, PIIT'Y;

- B BHJIEe OYMaXHOro JOKYMEHTa, MOATBEP>KIAIOIIEIO COJAEpKAHUE
AJIEKTPOHHOTO JOKYMEHTa, KOTOPBIN 3asBUTENb MOJyYaeT MPU JIMYHOM OOpallleHUH B
YTOJTHOMOYEHHBIN OpPraH.

3.6.4. [lony4yeHue cBeIEHUM O XO/1€ pAaCCMOTPEHUS 3asIBJIICHUS.

[Tonyyenue mHpopmManuu 0 XO0J€ PACCMOTPEHHUS 3asABJICHUS U O pe3yJbTaTe
NPENOCTABICHUS MYHUIMIIAIBLHON YCIyTrd MPOU3BOIUTCS B JUYHOM KaOMHETE Ha
EII'Y, PIII'Y npu yclnoBuUM aBTOpU3ALMH. 3asBHUTEIb HMEET BO3MOXHOCTb
IPOCMATPUBATh CTATyC »SJEKTPOHHOTO 3asBIICHUS, a Takke WHOOpPMAIUIO O
TAIbHEUIINX OEUCTBUSIX B JIMYHOM KaOMHETE MO COOCTBEHHOW MHUIIMATUBE, B JIHO00E
BpeMs.

[Ipy npenocTaBlieHUH MYHHUIMIAIBHOM YCIYTH B 3JIEKTPOHHON (opme
3asIBUTEIIIO HAMIPaBIISETCS:

a) YBEIOMJICHHE O MPUEME U PETUCTPAIMM 3asBJICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTaBICHUS MYHULMIAIBHON YCIyrd, CojJeprKaliee
cBelleHUs O (akTte mnpuemMa 3asBIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX JIs
NPEAOCTABIEHN MYHULMIAIBHON YCIYyTH, U Hadalle MPOLEAYPbl MPEIOCTABICHUS
MYHULIMNAIbHOM YCIYyTH, a TaKKe CBEACHUS O Jareé W BPEMEHH OKOHYAHMS
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH JMO0 MOTHBUPOBAHHBIA OTKAa3 B IpHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

0) yBeAOMIIEHHE O PE3yJbTaTax PACCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEJIOCTABJICHUS] MYHUIUIIATLHOM YCIYTH, COAEPIKAIEEe CBEICHUS O MPUHSITUU
MOJIOKUTEIIBHOTO ~ PEIICHUS] O TMPEJOCTABICHUM MYHUIMIIAIBHOW YCIYId U
BO3MOYKHOCTH TIOJIYYHTh PE3yJIbTAT MPEIOCTABICHUS MYHUIIUTIAILHOW yCITyTH MO0
MOTHBHUPOBAHHBIN OTKa3 B MPEAOCTABICHUN MYHUIIMNIATLHON YCIIYTH.

3.7. Oco0eHHOCTH BBINOJIHECHUA

aIMHHHMCTPATHBHBIX Npoueayp (aeficTBU) NPU NPEeAOCTABICHUN
MYHUIMIIAJIBHOH YCJIYId B MHOTO(YHKIIHOHAIBHOM LEHTPe NPeaI0CTABICHUA
rocyJapCcTBEeHHbIX  MYHHUIMIIAJIbHBIX YCIYT
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3.7.1. UcuepnibIBaroniuii nepeuyeHb aMUHUCTPATUBHBIX TIPOIEAYp (IeHCTBUI)
IPU TPETOCTABICHUN MYHUIIMITAIILHONW YCIYyTH B MHOTO(YHKITMOHAIILHOM IIEHTPE
MPEIOCTABJIEHUS TOCYJAPCTBEHHBIX U MYHULIUTIIAJIBbHBIX YCIYT.

3.7.1.1. MHOrop)yHKIMOHAIbHBII LIEHTP OCYLIECTBIAET: WH(GOPMUPOBAHHE
3agBUTENICl O  TOpPSJAKE  MPENOCTABICHUS  MYHULUMAIbHOM  YCIyIH B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTpPE, [0 HMHBIM  BONpPOCaM, CBSI3aHHBIM  C
IPEIOCTABIEHUEM MYHUIIMIIAILHON YCIYTH, a TaK)K€ KOHCYJIbTUPOBAHHE 3asBUTEICH
0 TOpSAKE MPEeNOCTABICHUS MYHUIUNAIBHOW YCIYTd B MHOTO(YHKIIMOHAJIBHOM
[IEHTpe, BbIJAUy 3asBUTENIO DPE3yJbTaTa MPENOCTaBICHUS YCIYrd Ha OyMa)KHOM
HOCUTENle,  TMOATBEP)KJAIOMIETO  COJEp)KaHHE  OJJEKTPOHHBIX  JOKYMEHTOB,
HANpPaBJIEHHBIX B MHOTO(QYHKIIMOHAJIBHBIA IIEHTP MO Pe3yJibTaTaM MPEAOCTaBICHUS
yCIyTH.

B cootBercTBUM c uvacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
UL peanm3anuu  CBoMX (PYHKIMH MHOTO(DYHKITMOHAJIBHBIA IIEHTP BIIPaBe
MPUBJIEKATh UHBIE OpPTraHU3alIUH.

3.7.1.1 1. UaopmupoBanue 3asBUTENICH

NudopmupoBanue 3asiBUTENS MHOTO(YHKIIMOHATIbHBIM LEHTPOM
OCYIIECTBIISIETCS CIEAYIOMIMMHU CIIOCOOAMH:

a) TIOCPEJCTBOM IMPUBJICUYEHHS CPEICTB MaccoBOM HHGOpMALMM, a TaKkKe
nyTeM pasMmelleHus uHopmanuu Ha OQUUUATBHOM cailTe W HHPOPMAIMOHHBIX
CTeH/1aX MHOTO()YHKIIMOHAIBHOTO IIEHTPA;

0) mpu oOpanieHuu 3asgBUTENsT B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP JIUYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIIPABICHUH, INOO MO AIEKTPOHHOH MOUTE.

3.7.1.1.2. Bpigaua 3agBUTENIO pe3yjbTaTa MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
yCIIyTH

[Ipy HanuuuMK B 3asIBJIEHUN yKa3aHUA O BbIJAYE PE3YJbTATOB OKa3aHUS yCIyT'H
yepe3 MHOTO(DYHKIIMOHAJIbHBIA LEHTP YINOJTHOMOYEHHBIM oOpraH mepeaaer
JIOKYMEHTHI B MHOTO()YHKIIMOHAIBHBIN LIEHTP AJIS OCIAEAYIOUIEH BbIIaUH 3asIBUTEIIO
(mpeacTaBUTENIO) COTTIACHO COMVIALIEHHIO O B3aUMOJECHCTBUY, 3aKIFOUEHHOMY MEXIY
YHOMTHOMOYEHHBIM OpPraHOM U MHOTO()YHKIIMOHANBHBIM IIEHTPOM B TOPSJKE,
YTBEPKJIEHHOM MocTaHoBiaeHueM [IpaBurensctBa Poccuiickoit ®@epepauun ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaeicTBUM MEXAYy MHOTO(GYHKIIMOHATHHBIMU
LHEHTPaMH TMPEAOCTABIEHUSA TOCYHAPCTBEHHBIX M MYHULHNAIbHBIX YCIYyT |
dbenepaibHBIMU OpraHaMyd HCIIOJHUTENBHOW BJIACTH, OpPraHaMH TOCYJIapCTBEHHBIX
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BHEOIO/DKETHBIX  (OHJIOB, OpraHaMu TIOCYIJapCTBEHHON BJIACTH  CYOBEKTOB
Poccuiickonn @enepanuuy, opraHaMu MECTHOTO camoynpasieHus». [Iopanok u cpoku
neperadu YIOJTHOMOYEHHBIM OpraHoM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIN IIEHTP OMPEACIISAIOTCSA COTIAIIEHUEM O B3aUMOICHCTBUH.

[Ipuem 3asiBUTENEW sl BBIAAYM JOKYMEHTOB, SIBIISIFOLUIUMXCS PE3YJIbTaTOM
MPEIOCTABJIEHNUS] MYHULIUNIAIBHOM YCIIYTH, OCYILIECTBIIAETCA B MOPSIAKE OUEPEAHOCTH
IpA TIOJYYEHUH HOMEPHOTO TajOHAa M3 TEPMHUHANIA DJJIEKTPOHHOM OYepe.iH,
COOTBETCTBYIOIIETO LEJH oOpalleHus, MO0 1o npeaBapuTeabHoM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpAa  OCYILIECTBISAET  CIEAyIOUIUE  JEHCTBHUS:
YCTaHABJIMBACT JIMYHOCTh 3aBUTENS HA OCHOBAHMU JOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickon @Penepanmu,
POBEPSCT TOJTHOMOYHS TPEICTABUTENs 3asBUTENs (B cllydae oOparieHus
NpEACTABUTENS]  3asBUTENs),  pacreyaTblBaeT  Pe3yiabTaT  MPEAOCTaBICHUS
MYHULIMOAIBHOM yCIYrM B BHJAE OHK3EMIUIApAa DJICKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM  HOCHUTENlE M  3aBepseT €ro ¢  MCIHOJb30BaHUEM  IedaTu
MHOTO(YHKIIMOHAJILHOTO IIEHTpa (B MPEAyCMOTPEHHBIX HOPMATUBHBIMU MTPABOBBIMU
aktamu  Poccuiickoit ®denepanuu  ciydasx — Ie4aTd C  HU300pakeHUeM
['ocymapctBennoro rep6a Poccuiickoit deneparuin), BeIIaeT JOKYMEHTHI 3asBUTEIIO,
Py HEOOXOJUMOCTH 3alpalliuBacT y 3asBUTENS MOAMUCH 3a KaXXIbId BBIJAHHBIA
JIOKYMEHT.

Paznen 4. ®opMbI KOHTPOJISI 32 UCTIOJTHEHHEM
aIMMHMCTPATHBHOIO pPerjiaMmeHTa

4.1. IlopsnoK oCylIeCTBJICHUS TEKYLEro KOHTPOJISI 3a COOTI0IeHuEeM U
HCIOJTHEHHEM OTBETCTBEHHBIMH A0JKHOCTHBIMH JIMIAMHU I0JI0KeHHil
aIMUHUCTPATHBHOIO PErjJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NPEIOCTABJICHUI0O MyYHHIIUNIAIbHOMN YCJIYIH, a
TaK/Ke MPUHATHEM UMM PeLieHuil

4.1.1. Texymuii KOHTpPOJIb 3a COOJIIOJICHHMEM U HUCIIOJHEHHEM HAaCTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErJaMEHTa, WHBIX HOPMATUBHBIX IPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIUX TpeOOBaHUA K MPEJOCTABICHUI0 MYHUIMNAIBHOM YCIIyTH,
OCYILIECTBIISIETCS Ha NOCTOSIHHOM OCHOBE JNOJKHOCTHBIMU JULAMH
YNOJTHOMOYEHHOTO OpraHa, yHOJHOMOYEHHBIMHA Ha OCYILIECTBICHUE KOHTPOJIA 3a
MPEAOCTaBIEHUEM MYHULMITAIBHOW YCIYTH.

JIist  TeKymero  KOHTPOJII —~ HWCIOJB3YIOTCSA  CBENCHHS  CITy>)KeOHOMU

KOPPCCIIOHACHINN, YCTHAsA W IIMCbMCHHAA I/IHCbOpMaI_II/Iﬂ CIICOUAaJIMCTOB H
JOJIDKHOCTHBIX JIHI] Y10JIHOMOYEHHOT' O opraHa.
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Texyiuii KOHTPOJIb OCYIIECTBIISAETCS IyTEM:

- TMpOBEJECHHWE TPOBEPOK pelieHuid o mnpeaocTaBieHnn (00 oOTkKaze B
[PEIOCTABIEHUN) MyHULIMIAIBHON YCIIyTH;

- BBISIBJICHHS M YCTPaHEHUSI HApYLIEHUI IPpaB TPaXI1aH;

- paccMOTpPEHHUs, IPUHATUS PEIIEHU W MOATOTOBKM OTBETOB Ha OOpalleHus
TpaXJaH, CoOJEpKallhue >KajioO0bl Ha  pemeHus, aedcTBus  (Oe3neicTBuUE)
JOJKHOCTHBIX JIML Y TOJTHOMOYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U
BHENJIAHOBBIX IPOBEPOK MOJHOTHI M Ka4eCTBa MPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U (opMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MpeI0CTABJEHUsI MyHHUIMIAJILHON yCJIyIH

4.2.1. KoHnTpoJsib 3a MOJHOTOM M Ka4ECTBOM MPEAOCTABICHUS MYHUIIUNATbLHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBENCHHE IJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.

4.2.2. IInaHoBbI€ TPOBEPKU OCYILIECTBISIOTCS HA OCHOBAaHUU T'OJIOBBIX IJIAHOB
paboThI Y 1I0JIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIUTENEM
YnonHoMoueHHOro oprasna. IIpy mnuaHoOBOW MNpOBEpPKE MOJHOTHI M KadyecTBa
NPENOCTABIECHUS MyHULIUIIATBHON YCIIYTH KOHTPOJIIO MTOAJIEXKAT:

- COOMIOICHUE CPOKOB MTPEAOCTABIICHNS MyHULIUIIAIBbHON YCIYTH;

- cO0JI0ICHUE MOJIOKEHUI HACTOSAIET0 AJIMUHUCTPATUBHOTO PETIaMEHTA;

- MPaBUIBHOCTh M OOOCHOBAHHOCTH NPHUHITOTO pEHIeHUs 00 OTKa3e B
MPEAOCTaBIEHUHA MYHHUIIUIIAJIbHON YCIIYTH.

OcHoBaHueEM 7151 TPOBEAEHNS BHEIIJIAHOBBIX IIPOBEPOK SBIISFOTCA:

- TOJIy4EHHE OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
caMoyTpaBiieHUuss MH(OpPMAIMU O MPEANoiaraéMblX WU BBISIBICHHBIX HapyHICHUSIX
HOPMAaTUBHBIX NPaBOBBIX akTOB Poccuiickon denepanuu, HOPMAaTUBHBIX ITPABOBBIX
akToB Camapckod 00JacTH M HOPMATHMBHBIX MPABOBBIX aKTOB MYHHUIIUIAIHLHOTO
paiiona Ceprueckuii Camapckoii o6nacTu;

- oOpatieHus rpakaaH ¥ IPUINIECKUX JIHUI] Ha HapYIICHHs 3aKOHOaTEIbCTBRA,
B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHUIIUIIAIBHONW YCIIyTH.

4.3. OTBeTCTBEHHOCTH JO0JIKHOCTHBIX JIMIl OPraHa, MpeI0CTABJISIONIET0

MYHHIIUNIAJIBbHYIO YCIYTY, 32 pelieHus 1 JelcTBus (0e31eicTBHIE),

NpuHIMaeMble (0CyleCTBJIsSIeMble) HMHU B X0/I€ MPeI0CTaBIeHUS
MYHUIUNAJIBHON yCIyTH

4.3.1. Ilo pesynpTaTaM NpPOBEIACHHBIX MPOBEPOK B CiIydyae BBISIBICHUSA
HapylIeHUH  MOJOXEHUM  HacTosumero  AJAMHHHMCTPAaTUBHOTO  PEIJIAMEHTAa,
HOPMATUBHBIX MPaBOBBIX akTOB CamMapckoil 00JIaCTHU M HOPMATHUBHBIX IPABOBBIX
aKTOB MyHULIMNTAJILHOTO paiioHa CeprueBckuil Camapckoil 00JacTH OCYIIECTBISAETCS
NPUBJICYCHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKkoHoAaTenbcTBOM Poccuiickon denepannu.
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IlepconanpHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a IIPAaBUWIBHOCTH U
CBOEBPEMEHHOCTh TPHUHATHSA PEIIEHUs O TmpeaocTaBieHur (00 OTkase B
NPEJOCTAaBICHUN) MYHUIIMNAIBLHON YCIYTM 3aKperiieTcss B HX JOHKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

4.4.11o,10:keHUsA, XapaKTepU3yLue TPeOOBAHNS K MOPAAKY M (hpopMam
KOHTPOJISI 32 MPEJA0CTABJICHNEM MYHMIMIIAJIBHOMN YCJIYI'd, B TOM 4HCJIe CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAUil

4.4.1. T'paxmane, ux O0O0BbEAUHEHUS] W OpraHU3alMd HMMEIOT IPaBO
OCYILIECTBIIATh KOHTPOJb 3a IMPEJOCTaBICHUEM MYHUIUITAIBHOU YCIYTH TyTeM
nojyuyeHus: ”HQOpMaIlUU O XOJIe MPEJOCTaBICHUS MYHHUIUIIAJBLHONW YCIYTH, B TOM
YHUCJIe O CPOKAX 3aBEPIICHUS aJIMUHUCTPATUBHBIX MIPOLEAYyp (AeHCTBHIN).

I'paxxnane, uX 00ObEAMHEHUS U OPTaHU3AIMHU TAK)KE UMEIOT MPABO:

- HampaBJATh 3aMEYAHUSl U MPEIJIOKEHUS MO YIYUYIIEHUIO JOCTYMHOCTH M
KauecTBa MPEJOCTaBICHUS MYHUITUIIAIbHON YCIIYTH;

- BHOCHUTb NPEMJIOKEHUSI O MEpax MO YCTPAHEHUIO HAPYIICHUI HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

4.4.2. JIOMKHOCTHBIE JIMLA YTIOJHOMOYEHHOIO OpraHa MPUHUMAIOT MEphl K
MPEKPAICHUIO JIONMYIIEHHBIX HapyIIeHUH, YCTPaHAIOT TMPUYMHBI M  YCIIOBHS,
CITIOCOOCTBYIOIIINE COBEPIICHUIO HAPYIIICHUH.

Nudopmarus o pesynapTarax pacCMOTPEHUs] 3aMEYaHUN W MPEIJIOKCHUH
rpaxJaH, HMX OOBEIUHEHHM W OpraHu3alMil JOBOAMTCS JO CBEICHHS JIHII,
HaIpPaBUBIINX ITH 3aMEYaHUS U TIPEIOKECHHUS.

Paznen 5. JlocyneOHblil (BHeCyaeOHbIH) MOPSAIOK 007KAJT0BAHMS pPellleHUI
U AeiicTBUil (0e31elicTBUSI) OPraHa MECTHOI'0 CAaMOYNIPABJICHUS, 3 TAK/Ke ero
JAOJIKHOCTHBIX JIML, MYHMIMIIAJBHBIX CJIY/KAMX, PA0OTHHKOB

5.1. Cnioco0b1 HH(pOpMHUPOBAHUS 3asiBUTEJICH 0 MOPSAKe MOJAYH U
paccMOTpeHHs KaJI00bl, B TOM YHCJIe ¢ HcnoJib3oBanueM Equnoro moprasa
roCyIapCTBeHHbIX ¥ MYHHIMIAJIBHBIX YCIYI ((pyHKIMH)

5.1.1. Uudopmanus o mopsijike mogadyu U pacCMOTPEHHUS Kajao0bl pa3MeNaeTcs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaX MPEJOCTABICHUS MYHHUIIMIAIbHON YCIIYTH,
Ha CaldTe aJMUHHUCTpAIlMM MyHUlMNanbHOro paiioHa CeprueBckui, Ha EII'Y, a
TaKKe MPeJ0CTaBIseTCS B YCTHOU (popMe 1o TenedoHy U (WJIM) Ha JTUYHOM IIpUeMe
aMb0 B THUCHBMEHHOM (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (MPEICTaBUTEIIEM).
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[Tpunoxenue Nel
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIpu3Haku, onpeaessiloniue BApUAHT
NpeaoCcTaBIeHHs] MYHHIMIAILHOMH YCJIYIH

Neni/mn HaumeHoBaHue noka3zareJist 3HavyeHUe KpUTepus
1 2 3
l. K kaxoil kaTeropum OTHOCHUTCS 3asIBUTEIND? 1.®u3nueckoe IuI0
2. | PesynpraT npenocraBieHUs] MyHULIMIIAIBHON YCIyTU 1. Boigaua BBIUCKY U3

MMOXO03IMCTBEHHON KHHUTH

2. Bolgaua apXuBHOI clipaBKU
C IPUJIO)KEHUEM BBIMTUCKH U3
MOXO03IHMCTBEHHON KHUTH




crenyromeil nahopManuu
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[Tpunoxenue No2
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B agMuHuCTpanuio cenbeKoro noceneHus
3axapKUHO MYHHIIMTIATBLHOTO pailoHa
Cepruesckuii Camapckoit obnactu

oT

(®.1N.0. 3asBUTENA)

IPOKUBAIOILETO IO aJpecy:

TCII.

3asgBJjIeHHE

HpOHIy npeaoCTaBUTb MHC BBIIIMUCKY U3 MOXO3AMCTBEHHOM KHUTH C YKa3aHUCM

I[aHHa)I BBIIIMCKA HGO6XOI[I/IM3 JJIAC

Cnooco0

MOJIYUCHUA

pe3yabTara

pacCMOTpPCHUA HaCTOAIICTO 3as1BJICHUA

IIPEAOCTABIICHNUS] MYHULIUIIAJIBHON yCIIYTH.

«

51 naro cornacue Ha 00pabOTKY M MCIIONB30BAHNE MOMX TMEPCOHATBHBIX JAHHBIX B PaMKax

»

20

TI.

(monmuce)

([daTa u HOMep JOBEPEHHOCTH B CIIy4ae,
€CJTM OT UMEHH 3asIBUTEIS ICHCTBYET €TO
MIPE/ICTABUTED )
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[Tpunoxenue Ne3
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B agMuHuCTpanuio cenbeKoro noceneHus
3axapKUHO MYHHIIMTIATBLHOTO pailoHa
Cepruesckuii Camapckoit obnactu

oT

(®.1N.0. 3asBUTENA)

IPOKUBAIOILETO IO aJpecy:

TCII.

3asgBJjIeHHE

[Ipomry mnpeaocTaBUTh MHE AapXMBHYKO CIPaBKy C TMPWIOKEHUEM BBIHCKUA U3
MOXO03MCTBEHHON KHUTHU 32 NEPUOL C YKa3aHUEM CIEAYIOLIEN
uHpopmanuu:

JlanHas cripaBka He0OX0oauMa JJIs:

Cnoco06 HOJIYy4YEHHUS pe3ynbrara paccMOTpeHust HACTOSIIETO 3asiBJICHUS

51 naro cornacue Ha 00pabOTKY M MCIIONB30BAHNE MOMX MEPCOHATBHBIX JAHHBIX B PaMKax
MPEAO0CTABIICHNUS] MYHULIUIIAJILHON yCIIYTH.

«_» 20 T

(moamuck)

([daTa u HOMep JOBEPEHHOCTH B CIIy4ae,
€CJIM OT UMEHH 3asIBUTEIIS JICHCTBYET €TO
MIPEICTABUTEID )
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[Tpunoxenue No4
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B apMuHUCTpAIHIO CETBCKOTO MTOCETICHHS
3axapKMHO MYHHUIIMIAJILHOTO palioHa
Cepruesckuit Camapckoii 00y1actu

[Tacopt
Brigan

Anpec

(MecTo peructpanuu GU3NIECKOTO JTUIIA)

Tenedon
AJpec 2IEeKTPOHHON MTOYTHI

3asiBjieHUe 00 HCIPABJIEHUM ONEYATOK M OIIMOOK B IOKYMEHTe, SIBJSIIOIIUMCS Pe3yibTaToOM
NpeAoCTABIeHUS] MYHUIIMIIATBHOM YCJIyrH

[Ipomy Bac ucnpaButh B

(Yka3aTh peKBU3UTHI COOTBETCTBYIOIIETO JIOKYMEHTA)
CIIETYIOIINE OTeYaTKU (OMINOKK):

Cnoco0 MOJIyYEHUS pe3ynbpTaTta paccMOTpEeHUs HACTOSAIIETO 3asiBJICHUS

S naro cormacue Ha 0OpaOOTKY M HCIIOJIb30BAaHME MOUX IEPCOHANBHBIX MAaHHBIX B paMKax
IIPEIOCTABIICHUS MyHULIAIIAJIbHON YCIIYTH.

[Tpunoxenue:
1.
2.
3.
« » 20 T

(Toamuch)

([daTa u HOMep JOBEPEHHOCTH B CIIy4ae,
€CJIM OT UMEHH 3asIBUTEIS ICHCTBYET €T0
MIPEICTABUTEID )
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[Tpunoxenne Ne5
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B apMuHUCTpAIHIO CETBCKOTO MTOCETICHHS
3axapKMHO MYHHUIIMIAJILHOTO palioHa
Cepruesckuit Camapckoii 00y1actu

[Tacopt
Brigan

Anpec

(MecTo peructpanuu GU3NIECKOTO JTUIIA)

Tenedon
AJpec 2IEeKTPOHHON MTOYTHI

3asiByieHHe 0 Bbliaye 1y0JMKaTa JOKYMEHTA, ABJISIIOLIErocs: pe3yJibTaTOM Mpea0cTaBIeHHs
MYHHUIHMOAJIbHON yCJIyru

[Tpomry Bac BeigaTh gy0iaukar

(YKa3aTh pEKBU3HUTHI COOTBETCTBYIOIETO IOKYMEHTA)

Crioco6 MOJy4YECHUS pe3yabTara paccMOTpEHUS HACTOSALLETO 3asBJICHUSA

S nmato cormacue Ha 00pabOTKY M MCHOJIb30BAaHUE MOUX MEPCOHANBHBIX JaHHBIX B pPaMKax
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIyTH.

[Ipunoxenue:
l.
2.
3.
«__» 20 r.

(moamuck)

([daTa u HOMep JOBEPEHHOCTH B CIIy4ae,
€CJTM OT UMEHH 3asIBUTEIS ICHCTBYET €TO
MIPEICTABUTEID )



